AIMAHACTPALIUSA
HE®TEIOTAHCKOI'O PAWIOHA

ITOCTAHOBJIEHUME
d & 40. LOLY Ne /343~ -HIG

r.Hedreroranck

O BHeceHnM M3MEHEHNH B IOCTaHOBIICHNE aqMuHUCTpanmu Hedreroranckoro paiiosa
o1 25.12.2020 Ne 2012-ma-una «O06 yTBEpKICHUM aJMAHUCTPATUBHOIO PETTIAMEHTA
NPEAOCTaBICHUA My HULIUIIAIIBHON yCIyTu «/laua NMCEMEHHBIX pa3bACHCHHIMA
HAJIOroIUIaTeNbIMKaM W HAJIOTOBBIM areHTaM IO BOIIPOCaM IMPUMEHEHUS HOPMATHBHEIX
IpaBOBEIX akTOB HedTeroranckoro MyHUIMIATBHOTO paiioHa XaHTh-MaHCHICKOTo
aBTOHOMHOTIO OKpyra — FOrpsl 0 MECTHEIX HaOrax u cbopax»

B cootBerctBum ¢ myHkTOM 2 ctathu 34.2 Hamorosoro komekca Poccuiickoii
Denepanuy, PenepansHbM 3aKkoHOM 0T 27.07.2010 Ne 210-®@3 «O6 oprasmsanyn
MIPEIOCTAaBICHUSA IOCY JAPCTBEHHBIX ¥ MyHUIIMIATIBHEIX yCIyT», Y craBoM HebTeroranckoro
MYHUIIMNATBHOTO  paiioHa XaHTH-MaHCHIACKOrO aBTOHOMHOTO okpyra — FOrps,
IIOCTaHOBIECHUAMY anMuHMcTpanuu Hegreroranckoro paiiona ot 06.02.2013 Ne 242-ma
«O pa3paboTke U YTBEP)KICHUHM aJMUHUCTPATUBHBEIX PEIJAMEHTOB IIPEIOCTABICHUS
MYHHUIUIATBHBIX  yCIyr», oT 25.03.2013 Ne 952-na «OO6 yTBepKIeHUM peecTpa
MYHUIANATBHBIX ~ yCIIyI MyHUIMIAIBHOIO oOpa3oBaHus Hedreroranckuii — paiton»
IIOCTAaHOBII:

1. BHecTH M3MeHEHN B IIOCTaHOBJIEHHUE aaMUHUCTparu Hedreroranckoro paiiona
or 25.12.2020 Ne 2012-ma-mma «O06 yTBep)KACHHHM aIMHHHCTPATHBHOIO pErJaMeHTa
MPCIOCTaBACHUS  MYHMIUIAIBHOM  yclIyrdn  «Jlada  MHCBMEHHBIX  pa3bsCHEHMIA
HAJIOTOILTATEIIBINMKAM ¥ HAJOrOBBIM areHTaM II0 BOMPOcaM IPUMEHEHHS HOPMATUBHEIX
IIPaBOBEIX akTOB Hedreroranckoro MyHHIMNATBGHOTO paiioHa XaHTH-MaHCHHACKOrO
ABTOHOMHOTO OKpyra — IOrpsl 0 MECTHBIX Hajorax u cOopax», W3JIOXKUB IMPUIOKEHHUE
K IIOCTaHOBJIEHUIO B PEJAKIUU COIIACHO MPUIOXKEHHUIO K HACTOSIIEMY ITOCTAHOBICHHIO.

2. Hacrosmiee OCTaHOBIICHHUE TOUIEXUT OQUIHATHHOMY OITyOJHUKOBAHMIO B Ta3eTe
«IOropckoe 0003peHHE» U pa3sMEIIEHHIO Ha O(GUIMAIBHOM CaiiTeé OpraHOB MECTHOIO
camoympasieHus Hedreroranckoro paiiona.

3. Hacrosdmee TIIOCTaHOBIEHHE BCTyMaeT B CHIy MOCiAe  OQUIMAILHOTO
0o0HapoI0BaHUS.

4. KOHTpOIIb 32 BBIIOJTHEHUEM IIOCTAHOBJICHUS BO3IIOKUTH HA 3aMECTHUTEINS IJIABHI
Hedreroranckoro paiiona Ilerynpnyro JI.H.
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3aka3: Ne D-3595. Tupask: 3000 3x3.



[Ipunoxenune
K ITIOCTAHOBJIEHUIO aIMUHUCTPALAN
Hedreroranckoro paitona

OT 3.0 0L Ne /3135-/h& - il

«IIpunoxenue

K IIOCTAHOBJICHUIO aIMAHUCTPAITIH
Hedreroranckoro paiiona

ot 25.12.2020 Ne 2012-na-ama

AJIMUHUCTPATUBHBIN PET JIAMEHT
IIPENOCTaBICHUI My HUITUIATBHON yCnyTH «Jlaua MuChMEHHBIX pa3bsICHEHMUIT
HaJIOTOILIATEIIbIIMKAM U HAJIOTOBBIM areHTaM I10 BOMPOcaM IPUMEHEHUS HOPMATHBHEIX
IpaBOBEIX akTOB HedTeroranckoro MyHUIMIATEHOTO paiioHa XaHTE-MaHCHIACKOTO
aBTOHOMHOTO OKpyTa — FOrphI 0 MECTHBIX HAJIOTaX M cO0pax»

1. O0Omue nonoxenus

IIpenmet perynupoBaHus aIMUHUCTPATUBHOIO perilaMeHTa

1. AIMWHUCTpaTHBHBEIA pETJIAMEHT TMPENOCTABICHHUS MYHUITUIIAIBHOM YCIyTd
«/laya TMCBMEHHBIX pa3bACHEHWN HAIOTOIUTATEIBINAKAM ¥ HAJOrOBBIM areHTaM
II0 BONpOCaM MNPUMEHEHHWS HOPMATWBHBIX IPaBOBBIX akToB Hedreroranckoro
My HUIMIIAIBHOIO paioHa XaHTH-MaHCHICKOTO aBTOHOMHOTO OKpyTa — FOrphl 0 MECTHEIX
Hajorax u cOopax» (najee - AIMHHUCTPATHBHBIA PETIAMEHT) YCTaHABIMBAET CPOKH
¥ IOCIENOBATENBHOCTh AJMUHUCTPATUBHBIX TMPONENYp U aIMUHUCTPATHBHBIX IEHCTBUIA
nenapramenTta ¢uHaHcOoB Hedtetoranckoro paiiona (manee - JlemapTameHr),
anMunucTpanmn Hedretoranckoro paiiona (mamree - AQMHHUCTPALUsA), X aBTOHOMHOTO
yupexaenus XaHTel-MaHCHIICKOro aBTOHOMHOTO OKpyTa-FOrpel « MHOTOGYHKIHOHATIBHEIH
IIEHTP IIPENOCTABIECHM IOCYNapCTBEHHBIX W MyHHUMNAIbHBIX ycrayr IOrpeny (mamee -
M®ILI), a Takke MOPSANOK WX B3AUMONCUCTBUSA C 3asBUTCIAMH, OpPraHaM¥ BJIACTH
Y OpraHu3allisMH IIPU NPEJOCTABICHUN MYHUIUIATHEHOM YCITyTH.

Kpyr 3aaBureneit

2. 3agBUTENIMY Ha IPEIOCTABICHUE MYHUIMIIATHHON YCIYTH SBISIOTCS HAJIOIOBEIE
OpraHbl, HAJIOIOIUIATENBIIMKHA, IUIATENhIIMKA COOPOB W  HAJOTOBBIC  arcHTEI,
3aMHTEPECOBAaHHBIE B IIOJMyYEHUM MUCHMEHHBIX Pa3bsSICHEHUI MO BOMPOCaM IPUMEHEHUS
HOPMAaTUBHBIX IIPaBOBBIX akTOB He(TEeroraHCKOTO MYHHUITUIIAIBHOIO paiioHa XaHTEHI-
Mancuiickoro aBTOHOMHOTo okpyra — IOTrpel 0 MeCTHEIX Hajorax u cobopax (mamee -
3ag4BUTENN). 3asBUTENHN UMEIOT MPAaBO HA MOJMYUYCHHUE MYHHUIMIIAIBHON YCIYTH KaK JIAYHO,
TaK W Yepe3 YIOIHOMOYEHHOIO IPENCTAaBUTENS. YTOJIHOMOYEHHBIMU IPEICTaBUTEIIIMU
3agBUTENA - IOPUAMYECKOrO JIMIA MPHU3HAIOTCS JIUIA, YIOJHOMOYCHHBIE IPEICTABIATE
yKa3aHHOE IOPHIWYECKOE JIMII0 HAa OCHOBAaHMM 3aKOHA WM €ro yYpeAUTEeIbHEBIX
JOKYMEHTOB. YIIOJHOMOYEHHBIMH IIPEICTABUTENSIMH 3asBUTENS - (U3UYESCKOTO JIHIA
IIPU3HAIOTCS JIMIIA, BHICTYNAIOIIME B KAadeCTBE €ro IPEACTaBHUTENEHd B COOTBETCTBUHU
C rpaXJaHCKUM 3aKOHOJaTenbcTBOM Poccuiickoit ®eneparium.



Tpebosanus k MopsAnKy #HGOPMUPOBAHUS O MPABIIAX IPEIOCTABICHHU
MyHULMIATEHON YCIIyTH

3. Ilopsanok noxydeHus MHGOPMAIMU 3asSBUTEIAME II0 BOIPOCAM IIPEIOCTABICHN
MYHUIUAIIAIBHON YCIYId U YCIYT, KOTOpPHIE SBISIOTCA HEOOXOAMMBIMU M 00S3aTeIbHBIMU
JUISL TIPENOCTaBICHUS MYyHUIMIAIBHON YCIYrd, CBEJEHUN O XOJe IPedoCTaBICHU
YKa3aHHBIX YyCIyr, B TOM 4YHCIE B HHDOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM CETH
Hurepuer:

3.1. IadopmMupoBaHue 3asgBUTENCH 0 BOMPOCAM HPEIOCTABICHUS MYHHUIUNATLHON
YCIIyTH, B TOM YHCJIE O CPOKaxX U MOPAIKE €€ MPeIOCTaBICHUS, YCIyT, KOTOPhIe SIBIISIOTCS
HEOOXOIMMBIMU U OOS3aTeNbHBIMH U NPENOCTABICHUS MYHUIUIAIBHOM YCIyTH,
OCYIIECTBIIAETCS CIIELAAIMCTaMHi OTAEIa OpPraHU3aIlMOHHONW paboTH W WH()OpMaTH3AIMH
JlemaprameHTa, OoTIeNna IOXOJOB M MeTojonoruu JlemapramenTa (Hajiee - CIIEIMATMCTEL
JlenaprameHnTa), B ciegyronmx Gopmax (1o BEIOOPY 3asABUTES):

— ycTHOH (QopMe (IIpu TUIHOM 0OpalIeHNH 3asTBUTENS W/AIH 110 TelehoHy);

— IUCBMEHHOH (IIpM MNHCBMEHHOM OOpaIleHW: 3asBUTENI dYepe3 IOYTOBBIE
OpraHm3aluy, 110 3JIEKTPOHHOM ouTe, HaKcy);

— Ha uH(GOPMAIMOHHOM CTEHJIE B MECTaX MPEIOCTABICHISI MyHUIUIANBHOM YCIIy 1
B (hopMe HHYOPMAIMOHHEBIX (TEKCTOBBIX) MATEPHUAJIOB;

— IIOCPEACTBOM  HMHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW  ceTd  MHTepHer
B (hopMe HHYOPMAIMOHHBIX (MY IbTHMEIUHHEIX) MATEPHAIOB:

— B (enepanbHOR rocy1apcTBEHHOM MH(MOPMAIMOHHOM cucteme «EnuHbIN mopTa
FOCYJapCTBEHHBIX U MYHUIMNAIBHBIX yciuyr (byHKimit)»: www.gosuslugiru (manee -
Enunsiii moprain);

— Ha oQUIMaTBHOM caliTe OPraHoB MECTHOTO caMoympaBieHus Hedreroranckoro
pationa: admoil.gosuslugi.ru (nanee-obuIHATEHEIN CANT).

3.2. MadopMupoBaHue 3asBUTEINEH 0 X0/I€ MPEOCTABICHNS MY HUIIUIAIBHOM YCIIyri
OCYINECTBIAETCS cnenuanucTtaMu JlemapramMeHTa B ciefyomux ¢opMax (o BEIGOpY
3a5BUTENA):

— YCTHOH (IIpy IMIHOM OOpAIIEHUY 3aIBUTEIIS WIH 10 TeICPOHY);

— IHACBMEHHOH (3asBUTEN Yepe3 IOUYTOBBIC OPTaHU3ALUY, 10 SJICKTPOHHOM IoYTe,
(dakcy).

3.3. B cimyuae ycrHOro oOpameHuss (IMYHO WIX [0 TelehOHy) 3asBUTEIL
(ero mpencTaBuUTENS) CIIeNMANKCT JlemapTaMeHTa OCYIIECTRIIET YCTHOE HHGOPMUPOBaHKE
(COOTBETCTBEHHO JMYHO WM IO Tene(oHy) oOpaTUBIIErocs 3a HHGOOPMANUen 3asBUTENS.
YcrHoe uHGOpMUpOBaHME CchelUaIncTamMu JlemapTaMeHTa OCYIIEeCTBIAETCS He Oonee
15 munyT.

OrtBeT Ha TeneOHHBIIN 3BOHOK HAUMHAETCs ¢ MHGOOPMAIK O HANMEHOBAHHHI OpraHa,
B KOTOPEIA 00paTwics 3agBUTENb, HaMIIUK, UMEHH, OTYeCTBe (IOCIeIHee-TIPH HAIMYMH)
Y JOJDKHOCTY CIIENUANINCTa, IPUHSBIIETO TeIe(hOHHBIH 3BOHOK.

IIpu ob1mennu ¢ 3asBUTENIMH (TI0 TeneOHy WIU JUYHO) CEIMATHCT JlemapraMenTa
JOJUKEH KOPPEKTHO M BHHMATEIBHO OTHOCUTHCS K TpakKJaHaM, HE YHIDKas WX YeCTH
M JOCTOMHCTBA. Y CTHOE MH()OPMUPOBAHUE O TMOPAIKE MPEIOCTABICHUSA MYHHUIUIATLHON
YCIIyTY JOJDKHO IIPOBOJUTHCS C UCIIONB30BaHUEM OQUIHMATHHO-EIOBOTIO CTHIIS PEUH.

IIpy HEBO3MOXHOCTH chenuaincra JlemapramMeHTa, TPHWHABIIETO 3BOHOK,
CaMOCTOATEIBHO OTBETUTH Ha IIOCTABIEHHBIE BOIPOCHL, TeJIe()OHHBIN 3BOHOK JOIKEH OBITH
repeapecoBaH (IepeBeieH) Ha JPYroe JODKHOCTHOE JIUIO KM JKe OOpaTHUBIIEMYCS JIHILLY
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JOJDKEH OBITH COOOINEH TelNeOHHBIH HOMEp, II0 KOTOPOMY MOXHO IONYYUTh
HE00X0JUMYI0 HHGOPMALIHIO.

B ciyuae, eciu a1s otBeTa Tpebyercs Oonee MPOIODKUTETBHOE BPEMS, CIIEIMAIACT
JenapramMenTa, OCYINECTBISIOIUM YCTHOE HWHGOOPMHUPOBAHUE, MOXET IPENIOKUTH
3a4BUTEIIO HalpaBuTh B JlemapraMeHT oOpalieHne O MPEeJOCTaBICHUW ITHCEMEHHOM
KOHCYIBFTalliy II0 IPOLEAype IPEIOCTABICHUS MYHHUIUIAIBHON YCIyTH, OO0 HAa3HAYUTH
Apyroe y 100HO€e AT 3aBUTEINS BpeMs I yCTHOTO HHOOPMHUPOBAHHUSL.

3.4. MupopmupoBaHre B NHUCHMEHHON (POpMe OCYIIECTBISACTCS MPU IOIYYEHUU
oOpaleHus 3asgBUTENA O IPENOCTABICHUM IHCHMEHHOM KOHCYJNBTAIAM II0 BOIPOCAM
NPEIOCTAaBICHN MYyHUIUNAIBHONR YCIYyTd, B TOM YHCIE O XOA€ TMPEIOCTaBIEHHUS
MY HULMIIAIBHON YCIyTH.

IIpy KOHCYIBTHPOBAaHMH II0 INCHMEHHBIM OOpaIeHWsIM OTBET Ha obpalieHue
HATIPaBJIICTCS 3asdBUTEIIO Ha IIOYTOBBIA ajpec, yKa3aHHBIA B OOpalleHUW, WIHA aapec
BJIEKTPOHHOM IIOYTEI B CPOK, He mpeBbimarommii 30 KaJeHTApHBIX IHEH ¢ MOMEHTa
perucrpanuu oOpareHus.

IIpy KOHCYIBTUPOBaHMM 3aSBUTENS O XOJ€ MNPEIOCTABICHMS MYHUIMIIAIEHON
YCIyTH B NUCBMEHHON (QopMe HMHpOpMaNys HAMpPaBIIETCS B CPOK, HE TMPEBBIIAOINIUI
3 pabouux IHEH ¢ MOMEHTa perucTpanuu oopanienus B JlenmapraMenTe.

3.5. Jlna nomydeHus UHGOpMANUKU IO BOIPOCAM MPEIOCTABICHNUS MYHHUIUIAILHON
YCIyTd, B TOM 4YHCIE O XOJ€ €€ MpPeNOCTaBIeHHs, MOCPEeNCTBOM EmumHOro mnoprana
3asBUTEISIM HEO00XO0TUMO UCIIOJIB30BaTh azpeca B UHPOPMAITMTOHHO-
TCJICKOMMYHHUKAIIMOHHOW ceTr VHTepHeT, yKasaHHble B noimyHkTe 3.1 myHkTa 3
AIMAHUCTPaTUBHOTO perjlaMeHTa.

3.6. MadopMupoBaHe 3asABHUTENCH O MOPSIAKE IPEIOCTABICHUS MYHHIUIAILHON
yeoyru B M®ILI, a Taxke IO HMHBIM BOIPOCAM, CBA3aHHBEIM C TPEIOCTABICHHUEM
MYHHUITUIATBHONA YCIIyIH, ocymecTBiasiercs MO®OIL[ B COOTBETCTBHH C COINTalIEHHEM
O B3aMMO/JICHCTBHIH, 3aKIFOUYEHHBIM MEX Iy AnMuHuctpanueit u MOL] (nanee - cornamieHme
0 B3aUMOJIEHCTBUN) U periaMeHToM paboter MOII.

3.7. iadopManys 1o BOIPOCAM TIPEIOCTABICHHUS MYHUIMIATRHON YCIYIH, B TOM
YHUCIIe O XOJI€, CPOKAxX M IOpAIKe €€ MPEeNOCTaBIeHNs, pa3MelleHHas Ha Emurom mopraie,
Ha OQUIIIAIBHOM CaiiTe, PEOCTABIAETCS 3aIBUTEIIO OECIIATHO.

Joctyn K MHQOpMaIuK IO BONPOCaM IPENOCTABICHUS MyHUIMIAIBHON YCIyIH,
B TOM 4YHCIE O XOJE, CpPOKax M IMOpSAKE €€ TMPEeNOCTaBICHUI, OCYIIEeCTBIIETCS
0€e3 BBIIIONHEHMS 3asiBUTENEM KaKuX-THOO TpeOOBaHM, B TOM YHCIIE 0€3 MCIONb30BaHUA
IIPOrPaMMHOI0 O0€ECIIEUeHNUs], YCTAaHOBKA KOTOPOTO Ha TEXHUYECKHME CPEICTBA 3asBUTEN
TpeOyeT 3aKIIOYeHMs JMICH3MOHHOTO WM HWHOTO COIJIAlIeHHs ¢ IpaBooOiIamaTeneM
IPOrPaMMHOTO O0€CIIE€UEHNs, MPeIyCMAaTPUBAIOIIETO B3WMMAHUE IUIATHL, PETHCTPALIO
YTV aBTOPM3ALIMIO 3aBUTENS WIH MIPEOCTABICHIE UM IEPCOHATBHBIX JaHHBIX.

4. CpoocoOpl mnomydeHus wuHOOpPMAIMU 3afBUTEIEM O MECTaX HaXOXKICHUS
u rpadpukax paboTel JlemapTameHTa, OpraHW3alldii, YYaCTBYIOUIMX B IPEIOCTABIECHUH
MYHUIUIIAIBHOM yCIIyTH, B TOM uuciie MOII.

ITo BEIOOPY 3asBHTENS MOTYT HCIIOIB30BATHCSA CHOCOOBI MOMYYSHUS HWHGDOPMAILWIH,
yKazaHHbIe B HOANMYHKTe 3.1 IyHKTa 3 HacTosmero AJIMHUHUCTPATUBHOTO PerIaMeHTa,
a Taxke MHQOPMALMOHHbBIE MaTepUATbI, Pa3MEIleHHbIC Ha OGUIHATFHOM CaiiTe.

Wudopmanya o MecTax HaxXOXICHWS, IpaduKoB pabOTHI, aapecax OQUIMAIBHOTIO
caiita ¥ KoHTakTHEIE Teaedonsl MOI] u ero teppuropuaibHO 000COOIEHHBIX CTPYKTYPHEIX
MOJIpa3ACIICHU: pasMelleHa Ha IopTajle MHOTO(QYHKIMOHATHHBIX IIEHTPOB XaHTHI-
Mancuiickoro aBToHOMHOTO okpyra — FOrpsr: http://mfc.admhmao.ru/.



5. llopsamox, ¢dopma, MECTO pa3MEINEHHS H CIOCOOBI TMOMYYCHUSA CIIPABOYHOM
uHpopMarmu o JlemapraMeHTe, a Takke OpraHU3aAIMAX, YYACTBYIOIIUX B IPENOCTaBICHUN
My HUIMIIAIBHOM YCIyTH (BKIIFOYas CBEIEHUS O €r0 MeCcTe HaXOXIeHus U rpaduke paboThl,
CIIPaBOYHBIX TeneoHax, agpece ODUIMATBHOrO CaiiTa, a TaKKe SJIEKTPOHHOM ITOYTHI
u (um) dopMme 0OpaTHOM CBSI3M B HMH(OOPMAIMOHHO-TETEKOMMYHMKALMOHHOH CETH
WHTepHeT), B TOM YHCIE Ha CTEHIAaX B MECTe NPEIOCTABICHUS MYHHIMIATLHON yCIyrH
U YCIyT, KOTOPHIE SBIAIOTCA HEOOXOAWMBIMU U OOS3aTEIBHBIMH IS IPEIOCTaBICHUSL
MYHUIMIAIBHONR yCIyTrH, B ceTu VIHTEepHET.

Hudopmarmsa pasMemaercs B GpopMme HHOOPMAIMOHHEIX (TEKCTOBHIX) MAaTepHAJIOB
Ha MHGOPMAIMOHHBIX CTEHJaX B MECTaX MPEIOCTaBICHUA MYyHUIMIAIBHON YCIyTH,
a Taroxe Ha EnuHoM noprane, opuiuaibHOM caiiTe.

6. Ha wmHbOpMalOHHOM CTEHIE B MeCTaX NPEJOCTABICHHUS MyHHUIUIIAIEHONR
YCIIyTH, B MHGOpMalmOHHO-TENEKOMMYHHUKAIMOHHO! cetu MuTepreT, Ha EnuHoM moprane
pasMeraeTcs cleayomas nHGOpMaIius:

— chmpaBo4Hasg HMHQOpMaIMs (MECTO HaXOXIEHWs, Tpaduk paboTHI, CIIPABOYHEIE
TeNe(OHEL, afpeca 0QUIMATBHOTO caifiTa ¥ IEKTPOHHOM mouTH [lenapramenTa, M®I]);

— TEKCT AJMUHUCTPATUBHOIO pEINIaMEHTa C MPWIOKEHUSIMH (M3BICUCHMSA) -
Ha MHOOPMAIlMOHHOM CTEHIE; IIONHAs BepCHA pa3MeIaercs B HHOOPMAIMOHHO-
TEJICKOMMY HUKAIIMOHHOM ceTh VIHTEepHET, MOIHEIN TEKCT AIMUHUCTPATHBHOTO peTiIaMeHTa
MOJKHO TaKiKe II0JIy4uTh, 0OpaTUBINNCH K CHIeNUATUCTy JlenapraMeHTa;

— HCYCPIBIBAIOIIMNA IIE€PEYEHh TOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUSL
My HHUIAIAIEHOM yCIIyTH;

— (Qopma 3adBIeHHI O IPENOCTABICHUM MYHHIMIIATLHON YCIYIH W 0Opasel ero
3a0THEHNS,

— JOCyneOHBIN (BHECYZIEOHBIN) MOPSAMOK OOXKATOBAHUS PEIICHHN M JeHCTBUIA
(6esmeiicTeus) Jlemapramenta, M®II, a Takke uX JOIKHOCTHBIX JIMI M MyHHLMIAIEHBIX
CIIy >KalliX, PaOOTHUKOB, 00ECIEUNBAIOIINX IIPEOCTABICHIE My HAITUIIAIBHOMN Y CIIyTH;

— OnaHKy 3adBIEHUM O IIPENOCTaBICHUH MYHUIMMAILHOW YCIYIH U OOGpasIl
YX 3aIl0JIHCHUS,

— (opmMa cornacus Ha 00pabOTKy HMEepPCOHATBHBIX JaHHBIX U 00pa3el] €€ 3al0IHEHUS
B CllyYyae, €CIId 3asBJICHUE OJaHO B GopMe JOKyMEHTa Ha OyMaXXHOM HOCHUTENE, 10 (Gopme
cornmacHo mpukazy Jlemapramenta or 20.12.2022 Ne 278-m «OO6 yTBepxkaeHuu GopMm
JOKYMEHTOB, HEOOXOIWMBIX B IIENAX BBHINOJHCHUS TpeOOBaHUM 3aKOHONATEIHCTBA
B 00J1aCTH IIEPCOHANBHEIX JaHHEIX B Jlenmapramente GpuHaHcoB HedTeroranckoro paionay.

7. B ciyyae BHECEHHA W3MEHEHHH B MOPAIOK TPETOCTABICHHS MYHHUIHIIAIBHON
YCIyIH CHeIMaInCT JlemapraMeHTa, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHUIIAIAILHON
YCIYyTH, B CPOK, HE IPEBBIIIAOMMNA 5 pabouymx MHEH cO HHS BCTYIUICHHMS B CHJIYy TaKUX
H3MEHEHMIA, o0ecrmeyuBacT pasMenieHne uHQOpPMAIuk Ha OGHUIMAIEHOM  caliTe
1 Ha MHOOPMAIIMOHHOM CTEHJIE, HAXOMAIIEMCS B MECTE NPENOCTABICHIS MyHMIUIIATHON

YCIIyTH.
II. CrangapT npeaocTaBIeHUS My HUIIUIIANEHON YCITyTH
HanMenoBanue MyHUIIMIIATBHON yCIyTH

8. I[aqa IINCHbMCHHBIX pa3'BHCH€HI/II7I HaJIOIOIUIATC/IbIMUKAM W HaJOI'OBBIM arcHTam
II0  BOIIpOCaAaM  TNIPUMCHCHHI  HOPMATHMBHBIX  IIPABOBBIX  AKTOB HG(I)TGIOI“aHCKOPO
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MyHHULUIATBHOTO paiioHa XaHTEI-MaHCHICKOTO aBTOHOMHOTO OKpYra-FOTphI 0 MeCTHEIX
HaJyiorax u coopax (Jajiee - MyHHIUIATbHAS YCIIyTa).

HanmenoBanue oprana, Ipe€aOCTaBJIAIOINCTO MYHULUIIAIIBHYIO YCIIYTY

9. Opranom, peRoCTaBILIOIIM My HUIAIIAIBHYIO YCIIyTY, SBjseTca JenapraMeHT.

IIpenocrapneHne MyHMIMNANBHON YCIyrw 00CCIIEUMBAIOT CIIEHMAIUCTEL OTHETA
OpraHM3alMoOHHOM paborel u uHGopMmarmzamum JlemapTaMeHTa, OTHENA JTOXOIOB
U MeTononoruu Jlenapramenra.

3a oIry4eHrueM MyHHUITUIIATEHON yCIIyTH 3aBUTENb BlipaBe o0partuthes B ML,

B cootBeTcTBMM ¢ TpeOOBaHMAMY IyHKTa 3 vacTu 1 crathu 7 OenepaibHoOro 3aKoHa
or 27.07.2010 Ne 210-03 «O6 opraHu3amuu NPEIOCTABICHHS IOCYIapCTBEHHEIX
U MYHHMIUNATBHBIX yCuayr» (nanee - ®enepanpHeri 3akon Ne 210-03) zampemjaercs
TpeOOBaTh OT 3asABUTENSI OCYINECTBICHUS IEHCTBHMH, B TOM YHMCJIE COIVIACOBAHMIA,
HEOOXOMUMBIX I IIONY4eHHS MYHUIWMIIATBHOM YCIYyIM M CBA3aHHBIX C OOpaleHueM
B WHBIC TOCYJApCTBEHHELIE OpraHbl, OpraHU3alldM, 332 HCKIIOYCHWEM TONYYECHHUS YCIyT
U TOMyYeHHs JOKYMEHTOB M HHGOpPMAaIMM, NPEIOCTaBIIEMBIX B  pe3yIbTaTe
IPEJOCTABIICHUS TaKUX YCIyr, BKIIOYEHHBIX B [lepedeHp ycayr, KOTOpHIE SBISIOTCS
HEOOXOMUMBIMH M 00A3aTeNBHBIME JUISL IPENOCTABICHUS MYHULWIAILHEIX yCIyT,
yTBepxKAeHHBM pemenreM J[lymsl Hedreroranckoro paiioma ot 26.12.2011 Ne 124
«O0 yTBEpXKIECHUM MEPEYHS YCIYT, KOTOPHIE ABIAIOTCS HEOOXOIMMBIMEA U 00S3aTeIFHEIMU
JUld TPENOCTAaBIICHUSA OpraHaMi MECTHOIO CaMOYNpPABICHHUS MYHUIIUNATGHBIX VCIYT,
a TaKXKe MOps/IKa ONpeIeNIeHs pa3Mepa IUIaTH 32 OKa3aHUe TaKKX yCIyD».

Pesynsrar npenocTaBieHus My HUITATIATBHOM yCIIyTH

10. Pe3ynsraToM IpemOCTaBICHUS MYyHUIUNAIGHON YCIYIH SBISETCA BbIIada
(HampaBieHNE) 3aABUTEITIO:

— NHCBMEHHOI'O DasbICHEHHA 10 BONpPOCAM NPUMEHEHUS MYHHIAIATBHBIX
MPaBOBEIX aKTOoB He@Teroranckoro MyHWIMIATBHOTO paiioHa XaHTe-MaHCcHiicKoro
aBTOHOMHOTO OKpyTa-IOrpel 0 Hanorax u coopax (manee - MUCPMEHHOE Pa3bICHEHHE);

— MHACHPMCHHOI'O MOTHBHPOBAaHHOIO OTKa3a B IIPEIOCTABICHUU MYHMIIAIIAILHON
yeayru;

— pemenus 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOMUMBIX I IPEIOCTABIECHIA
MY HUIUITAIBHON Y CILyTH.

Pesynprar IIPEOCTaBICHUA My HUIMTATEHOM yCIIyTu opopmisercs
Ha oQuumansHOM OnaHke JlemapTaMeHTa 3a MOMNUCHIO IupekTopa JlemapraMeHTa IHO0
JIUIA, €r0 3aMeIaroero.

Pemenue 00 oTkase B IpUEME JOKYMEHTOB, HEOOXOIMMBIX VIS IIPEIOCTABICHUS
MyHHULIUIAIBHON yCayrd, opopmiiercs B GopMe yBeIOMICHNS Ha O(UIMAIBLHOM OJIaHKE
JlemapramMeHTa 3a OAIKCHIO qUpekTopa JlemapraMenTa in0o JIMIa, €ro 3aMEIAOIIETO.

Cpoxk npeiocTaBiaeHus My HAITUIATBHOMN yCIyTd
11. MakcuMalbHBIM CPOK HPENOCTABICHUS MYHHUIMIIAILHON YCIYIHM COCTABIISET

2 Mecsla co AHA NOCTYIUIEHHS 3asBICHUS O MPENOCTABICHUM MYHUIANAILHONW YCIyTH
B [lenapramenr.
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ITo pemenmio nupexTopa JemapraMeHTa OO M, €r0 3aMEIIAIOIIEro, CPOK
MIPEIOCTABICHMS My HUIUIIAIIBHON YCIyTU MOXET OBITh NMPOJIJICH, HO He 00Jiee YeM Ha OIUH
MecHII.

Cpox  BhmauM  (HampaBICHWS)  JOKYMEHTa,  SIBISIOIIETOCS — PE3YJIBTATOM
MPEIOCTaBICHU My HULMIIANBHON YCIyTH - He Oonee 3 paboumx THEH CO IHS MMOAMUACAHK
JUpEKTOpoM JlemapTraMeHTa MO0 JUIOM, €r0 3aMEINaromuM, HOKYMEHTa, SBJIAIOMErocs
pe3yIbTaTOM IPENOCTABICHUS My HULIUTIATHHOMN YCITyTH.

B ciyuyae oOpamienus 3asBUTENs 3a MOMYYECHUEM MyHHIMIAIBHON yeayru B MOI]
CPOK TMpPEIOCTaBICHUS MyHHUIMNAIBHON YCIYTH MCYUCIAETCS CO JHSA TOCTYIUICHHS
3aBJICHUA O IPEJOCTABICHUN My HULIAIIAIBHON YCIIyTH B J[ermapTaMeHT.

Ilopsamox mepemaun MOIL[ npuHATEIX — 3asdBiCHHA O  [PENOCTaBIECHHAU
MyHHUITUNATBHOA YCIIyry B JlerapTaMeHT ONpeeNiaeTcs COrIallEeHueM O B3aUMOCHCTBIM.

B cpox mpenocraBieHHS MYHHLIMNAIBHOW YCIYTM BXOIAMT CPOK BEIA4M
(HampaBeHyA) 3aIBUTEIIO PE3yIbTaTa MPeJOCTABICHAS My HUIANAIBHOMN YCIyTH.

ITpaBoBBIE OCHOBaHMS AL IPEIOCTABICHUS MY HULUIIATGHOR YCIyTH

12. IlepeueHs HOPMATUBHBIX IPABOBEIX AaKTOB, PETYJUPYIOIIMX IPEIOCTABICHUAE
MY HULIHIIATBHOM yCIyTH, pasMeEIeH Ha OQUIMaIBHOM caiite, EquHoM mopTaite.

HcuepnriBaromuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX /IS IIPEI0CTaBIEHMU
MYHHULMIIAIBHON YCIYTH

13. HMcuepnpiBaromuii MepedeHb TOKYMEHTOB, HEOOXOMUMBIX IUIS IIPEIOCTABICHUSL
MY HULIAIIAJIBHOM YCIIyTH, KOTOPHIE 3a4BUTENH TOJDKEH IPEACTaBUTh CAMOCTOSTEIBHO:

1) 3agBieHne B cBOOOIHOI (opMe wimu mo (opMme, NPUBEAECHHON B IPHIOKEHHUH
K  AIMHHUCTPaTMBHOMY  peIJJaMeHTy  (manee-3asBlIeHHE O  MPEAOCTABICHUM
MY HULIAIIAIBHOH yCIIyTH, 3asBJICHUE), B KOTOPOM YKa3BIBaIOTCA:

— HamMeHoBaHue JlemaprameHTa JHOO TOJDKHOCTH, GaMWIvs, HMS, OTYECTBO
(mocenHee-Ipy HAIMYMH) TODKHOCTHOTO Jmia JlemapraMenTta, KOTOPOMY HaIpaBIIsSeTcs
IIICEMEHHOE 00paITeHue; '

— Gammiua, uMA, oTdecTBO  (TOCTEAHES-TIPM  HAIMYMA)  IPaXKITAHMHA,
HAIIPaBJIAIONMETo o0palneHue;

— PEKBM3HTEI JJOKYMEHTA, Y IOCTOBEPSIOIIETO JUIHOCTh IPakKJaHIHA;

— TIOYTOBEIA afpec 3asBUTEIN, IO KOTOPOMY MOJKEH OBITh HAIIPABJICH OTBET;

— KOHTAKTHHIU Telne(OH 3asBUTEIIS;

— CcoJiepKaHue o0paIeHus;

— KaJaCTpOBBEIA HOMep OOBEKTa HEIBIDKMMOCTH, €ro ajapec (MEeCTOMOI0XKEHHUE),
pa3peIIeHHOEe MKCIIONB30BaHKWE, IUIOIIANb U KaJacTpoBas CTOMMOCTE (YKa3bIBAIOTCS
B Clly4ae, eciii 00palieHne CONEPKUT IPOChOyY JaTh pa3bsCHEHUS IO BOMPOCY MPUMEHEHMS
HaJIOTOBOM CTaBKHU B OTHOIIEHUU O0BEKTA HEABMKIMOCTH);

— HWHH;

— CIoco0 IONy4YeHUs INOKYMEHTa, SIBISIOIIETOCS Pe3yIbTaTOM IIPENOCTaBIECHMA
MyHHIIIAIBHOHA yciayru (B Jlemapramente, M®II, mocpeacTBOM HOYTOBOI CBA3H);

— TIOJIIUCH JIAIA;

— nara o0OpallieHus.



IIncemennoe oOpalneHue IOpUINIECKOro Jua oGopMiseTcs Ha ero (GHpMEHHOM
OlaHKe C yKa3aHHMEM PEKBU3HUTOB 3aABUTEIIS, ATHl U PETHCTPAIIMONHOIO HOMEpa, haMuInu
1 HOMepa TejaeOHa MCHONHUTENS 32 MOIIMKCHI0 PYKOBOIUTENS WIM JOJDKHOCTHOIO JIHIA,
HMEIOIIETO IPABO MOMIKCHA COOTBETCTBYIOIIUX JTOKYMEHTOB.

2) [OKYyMEHT, IOATBEPXKITAIOIMUM IOJHOMOYMS IPENCTABUTENS  3asBUTEILI
(TIpu OOpalleHuy PEICTABUTEIS 3aIBUTEN).

14. HcuepmsiBaromuii InepedeHb TOKYMEHTOB, HEOOXOOMMEIX B COOTBETCTBUH
C 3aKOHOIATCIbHBIMK ¥ MHBEIMH HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU JIJIS TIPEIXOCTABICHMS
MYHHUHUIIAIBHOM YCIIyTH, 3alpallliBaeMBbIX U MOIYYaEMBIX B TTOPAAKES MEIKBEIOMCTBEHHOIO
UHOOPMAIIOHHOTO B3aMMOICHCTBHS.

WHble NOKYMEHTHI, HEOOXOMUMBIE ISl TPENOCTABICHUS MYHHIUIAIBHON YCIyTH,
B TOM YHCIE 3alpalluBacMbleé K IMOJIy4YaeMble B MOPAAKE MEXKBEIOMCTBEHHOIO
UHOOPMALMOHHOTO B3aUMO/ICHCTBHS, HE TPEOYIOTCA.

15. Cnoco0sI IIOJIy4eHWI  3asBUTEIEM  JTOKyMEHTOB, HEOOXOIUMBIX
JULS IPEJOCTaBIECHUSI My HULUIATEHON YCIYTH.

3asgBIEHHME O IPENOCTABICHUM MYHHIMIAIBHOW  YCIYTH  IPENCTABIAETCSA
B cBoOOAHOH (opme OO MmO pekoMeHIyeMoil ¢opme, MPUBEACHHOW B IPHUIOKEHHAH
K AIMAHVUCTPATUBHOMY PETJIAMCHTY.

®opMy 3asgBICHHA O NPETOCTABICHUU MYHUITUNAIGHON YCAYTH 3aABUTENH MOJKET
IIOJIyYHTh:

— Ha MH(QOPMAIMOHHOM CTEHJIE B MECTaX IPEIOCTABICHNSI My HUIUITIATBHOMN YCIIyTH;

— y cnenuanucra Jlenapramenra mu6o padotauka M®LI;

— IOCPENCTBOM  HMH(OOPMAMOHHO-TEIEKOMMYHUKAIMOHHON  cetd  VHTepHer
Ha obuLMaIbHOM caifte, Enmrom noprare.

16. Crioco06b1 mofja4y 3asBIEHNS O IPEIOCTABICHUN MY HUITUIIAIBHOM Y CITyTH:

— IIpH JIUYHOM oOpaimeHun B JlemapTaMenT;

— IIOYTOBEIM OTIIpaBIcHUEM B JlemapTaMeHT;

— mocpencTBoM obpamenus 8 MOII.

17. B coorBercTBUM ¢ IMyHKTamu 1, 2, 4, 5 gactu 1 ctatem 7 ®enepalbHOro 3aKOHA
Ne 210-®3 3anpemaercst TpeOOBaTh OT 3aABUTETICH:

1) mpexncraBieHHS NOKYMEHTOB M HMH(QOpPMAIMH WM OCYIIECTBIECHMS ACHCTBHIL,
MPENCTaBICHUC WIM OCYINECTBIIEHHE KOTOPHIX HE IPEIYCMOTPEHO HOPMATUBHBIMHU
NPaBOBBIMH ~ aKTaMM, DPETYJUPYIOIIMMU  OTHOIICHHS, BO3HUKAIOIIAE B  CBI3H
C IIPEIOCTaBICHUEM MYHHULIUNIATHHON YCIYTH;

2) TpencTaBIEHUS TOKYMEHTOB U WH(OpPMAIUM, B TOM YKCIE IOATBEPHKIAFOMIIX
BHECCHUC 3ajABUTCIIEM ILIATHl 3a IPENOCTABICHHE MyHHIMIIATBHON YCIyTH, KOTOpHIE
HaxXOIATCI B  PaCHOPSDKEHMHM  OpraHOB,  IPEAOCTABIIONIMX  TOCYIapCTBEHHEIE
U MYyHUUHUIAIBHEIE YCIyTH, MHBIX TIOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
caMOympaBjieHus J1M0O IOIBENOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WIH OpraHaM
MECTHOIO  CaMOyNpaBJeHHMs  OpraHu3alyii, yYacTBYIOUIMX B  TPEIOCTaBICHUU
IPEyCMOTPEHHEIX YacThio 1 crateu 1 @enepanpHoro 3akona Ne 210-D3 rocynapcTBeHHBIX
W MYHULHUIAIGHBEIX YCIyr, B COOTBETCTBUM C HOPMATUBHBIMH IIPABOBBIMH aKTaMU
Poccuiickoii ®enepanyy, HOPMATUBHBIME IIPABOBBIMEH aKTaMd XaHTH-MaHCHICKOTO
aBTOHOMHOro okpyra — IOrpel, 3a HCKIIIOYEHHEM HOKYMEHTOB, BKIIOYEHHBIX
B ONpEJCICHHBIA YacTeio 6 crareu 7 @enepanpHoro 3akoHa Ne 210-®3 mepeueHs
JOKYMEHTOB. 3asgBUTENb BIPaBe IPEICTABUTH YKA3aHHBIC MOKYMEHTHI M HH(DOPMAIMIO
10 COOCTBEHHOW NHUIIUATHRE;



3) mpeicTaBIeHMA JOKYMEHTOB #  HMHQOpMAaImMy, OTCYTCTBHE U (WIH)
HEJIOCTOBCPHOCTh KOTOPHIX HE YKa3BIBAUCh IIPH I[EPBOHAYATHHOM OTKa3e B IpUEME
JTOKYMEHTOB, HEOOXONMMBIX I IPENOCTABICHAS MYHHUIUIAIBHOU YCIyrH, IH00
B IIPEAOCTABICHUU My HUIMITAJIBHOMN yCIIyTH, 32 UCKIIOYEHUEM CIIEIYIOIUX CIIyYaeB:

— H3MEHEHHe TpeOOBaHWMI HOPMATHBHBIX IIPAaBOBHIX aKTOB, KaCAOLIMXCS
NOPEIOCTABICHU MYHULUIAIBHONW YCIYTH, IOCIE TEePBOHAYAIBHON ITOJAYX 3asBIECHUS
0 IIPENOCTABICHUN My HUITUTIATFHON YCITyTH;

— Hajpype OMMOOK B 3afABICHUH O IIPEIOCTABICHUN MYHUIUNAIBHOM YCIyIH
U JOKYMEHTaX, IOJaHHEIX 3agBUTENEM IIOCIE IIEPBOHAYATHHOIO OTKa3a B IpUEMeE
JOKYMEHTOB, HEOOXOAMMBIX [UI IPENOCTABICHUS MYHHUIMIIAIBHON VCIyrd, Iu6o
B IIPEIOCTABJICHAN MYHHUIMIIAIBHONW YCIyTd W HE BKIFOUCHHBIX B IIPEICTABICHHEIN paHee
KOMIUIEKT JOKYMEHTOB;

— WCTCYCHHC CPOKa JEHCTBHUA NOKYMEHTOB WIM HM3MEHEHHE HH()OPMAIUH ITOCIIE
NICPBOHAYATIPHOIO OTKa3a B IIPAEME JOKYMEHTOB, HEOOXOIMMBIX Ui IPEIOCTABICHUS
My HHIUIIAILHOM YCIYTH, IXO0O0 B IPEIOCTABICHUN MYHUIUAIAIBHON Y CITyTH;

— BBIABJICHHE JOKYMEHTAIBHO MOATBEPKICHHOTO (akTa (MPU3HAKOB) OIIMOOYHOIO
WU TPOTUBOIPABHOrO JeiicTBrA (Oe3neHCTBUA) MODKHOCTHOTO Jwmia JlemapraMenra,
paborarka M®II npu nepBoHAYaIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX I
MPEIOCTaBACHU MYHMIMIIANBHON yCIyru, Iu00 B MPENOCTABICHHM MYHUIUIAIBHON
YCIYTH, O YeM B IHMCBMEHHOM BHJIE 3a IONINCHIO pyKoBomuTens JlemaprameHra,
pykoBogutens MOII npu nepBoHa4aIb-HOM OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOIMMEBIX
JUIS TIPEOCTaBIECHUA My HULMITAIBHOM YCIIyTH, 100 B IIpHEMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPENOCTABICHHAS MYHWIMIIATBHOM YCIYTH, YBEOOMIISETCA 3asdBHUICIb, a TaKKe
IIPUHOCATCS U3BMHEHUS 32 JOCTABJICHHBIC HEYI00CTBA.

4) mnpenocraBieHMd Ha OyMaXHOM HOCHTENE JIOKYMCHTOB M HH()OpMAIWH,
SIIEKTPOHHEIE 00passl KOTOPHIX paHee OBUIM 3aBEPeHBI B COOTBETCTBHM C IIYHKTOM 7.2
gactu 1 cratem 16 ®enepanbHoro 3akoHa Ne 210-®3, 3a WCKIIOYEHHEM CIIYy4aeB, €CIIU
HaHECCHHE OTMETOK Ha TakWe MOKYMEHTHI JHOO WX H3BATHE ABIIETCS HEOOXOAUMBIM
YCIIOBHEM MPENOCTABIEHUS TOCYJapCTBEHHOW WM MYHMIMIAIBHON YCIyIM, W HHBIX
CIIy4YaeB, yCTaHOBIEHHHIX (DeaepatbHEIMU 3aKOHAMU.

HcuepnbiBaroluii mepedeHs OCHOBaHMIA [T 0TKa3a B IPHEME JOKYMEHTOB,
HEOOXOMIUMBIX JUIS IIPEIOCTABICHUS My HHIUIAIBHOM YCIIYTH

18.  OcHoBaHMa I OTKa3a B TpHeMe  JTOKYMEHTOB, HEOOXOIMUMBIX
JULA IPENOCTaBICHNS My HUIMITATBHOMN VCITyTH:

1) 3asgBIEeHNE O IPENOCTABICHUI MYHHUIUNAIBHOM YCIIYTH IOJAHO B OPraH MECTHOTO
CaMOYIIPABJICHHs, B ITOJIHOMOYHA KOTOPOIO HE BXOIUT IPEIOCTaBICHUE 3ampaliiBacMoil
MYHULIUITAIBHOM YCIIYTH;

2) IIpeACTaBIEHHBIE IOKYMEHTHI WM CBEICHHS YTPAaTUIA CHIy Ha MOMEHT
oOpaleHHs 3a MYHUIUNAIBHON YCIyroi (MOKYMEHT, YIOCTOBEPSAIOMUNA JIMYHOCTE;
TNOKYMEHT, yIOCTOBEDSIOIIMA IIOMIHOMOYMS IIPEACTABUTENS 3asBHUTENS, B ClIydae
oOpameHus
3a MPEIOCTABICHUEM YCIIyTH YKa3aHHBIM JIAI[OM);

3) mpencTaBleHHE HEMONHOTO KOMIUICKTa JIOKYMEHTOB, YKa3aHHHIX B IyHKTe 13
HACTOAINET0  AJIMMHMCTPATUBHOIO  pETVIaMEHTa,  IMOJIeKAIUX  00S3aTEIBHOMY
IIPEICTABJICHUIO 3aBUTEIIEM;
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4)  npencTaBleHHBIE  JOKYMEHTBl  COAEP)KAT  HENOCTOBEpHBIE ¥ (WIH)
MPOTUBOPEYMBEIE CBEIEHMS, ITOJUUCTKH, MCIIPABICHUS, MOBPEKICHUS, HE IT03BOJSIOIINE
OHO3HAYHO HCTOJIKOBATh HX COJEp)KaHUE, a TaKKe HE 3aBEPEHHBIE B IOPSIKE,
YCTaHOBJIIEHHOM 3aKOHOAaTeIbcTBOM Poccwmiickoit deneparnimu;

5) 3asBleHME NONAHO JIULIOM, HE MMEFOIMM IIOJHOMOYHIA TPEICTABIATh MHTEPECH]
3asBUTEIIA.

19. 3anpemaeTcs OTKa3bIBaTh 3aJBUTEIIO B MPUEME 3asBICHUS ¥ MHBIX JOKYMEHTOB,
HEOOXOMUMBIX [l IPENOCTAaBICHUS YCIyTH B CIydae, €CIIH 3asBICHHE M IOKYMEHTEL,
HEOOXOMMBIE NN IPENOCTABICHUS MYyHUIMIIAIBHON YCIyTH, MMOJAHEl B COOTBETCTBUU
¢ uHopmanmell O CpPoKaX M TOpSAIKE IIPEJOCTABICHHUS MYHHIMIAIBHON YCIyTH,
ommy6nuKkoBaHHO! Ha EnuHoM moprane, oduiuaasHoM caiite.

HcuepnsiBaromuii IepedeHb OCHOBAHMIA TS IPUOCTAHOBJICHHS 1 (WIK) OTKa3a
B IIPEIOCTaBJICHUY My HUIIMITATEHON YCIIyTH

20. OcHoBaHuMA Ui NPHOCTAaHOBIEHWS NPEIOCTABICHUS MYHHIUNAIBHON YCIyTH
3aKOHOJATENbCTBOM Poccmiickoit ®enepanuu u  XaHTH-MaHCHIACKOIO aBTOHOMHOTO
okpyra-IOrpel He pexy CMOTPEHBI.

21. OcHoBaHKA AJI 0TKA3a B IPEIOCTABICHUN MY HUIATIATBHOM VCIYIH:

— HEBO3MOXXHO WUACHTUQUIMPOBATh HAIOTOILIATEIBINNKA, HAJOTOBOIO AareHTa,
a TaKKe OOBEKT HEIBIKMMOCTHU, B OTHOIICHUM KOTOPOr0 HEOOXOMUMO IaTh Pa3hbsICHEHUS
10 BOIIPOCY NMPUMEHEHU HAJIOTOBOM CTaBKH, IIOCKOJIBKY 3asBJIICHUE HE COMEPIKUT CBEICHMIA
06 MHH HanoromnarenpInuKa, HAJIOTOBOTO areHTa, JIubo CBEICHUN 00 YKa3aHHOM 00BEKTe
HEIBIKHAMOCTH;

— IMHCHMEHHEINA 0TKA3 3a4BUTEIIA OT NIPEIOCTABICHNS My HULIUIAIBHOMN yCIIYTH.

ITocne ycrpanenysa NMPUYUH, TOCTY>KUBIIMX OCHOBAHUSAMU JUIS NPUHATHS PEIICHHUS
00 OTKaze B IPENOCTABICHUM MYHHIWIIAIBHON YCIyTH, 3asfBHTENb BIPABE BHOBb
o0patuthcs B JlemapTaMeHT B HOPSIKE, YCTAHOBICHHOM HACTOSIIMM AMHHHUCTPATHBHEIM
PETIIaMEHTOM.

ITopsnmok, pasmep, CIIOCOOBI M OCHOBaHMS B3UMAHIS I'OCY IapCTBEHHOM IOIUIAHEL
1 MHOM IUIATHl ¢ 3aBUTENIA IPH [IPEJOCTABICHUN My HUIIUTTATHHOMR YCIyTH

22. B3uMmaHue ToCyIapCTBEHHOM NOIUIMHEI WM WHOM IUIATHl 32 MPEIOCTaBIEHHE
My HULIATIATTBHOH YCIIyTH 3aKOHOIaTEIbCTBOM Poccutickoit Oeneparm
U 3aKOHOAATENbCTBOM  XaHTH-MaHCHIMCKOTO  aBTOHOMHOTO oOkpyra — IOrpm
He MPeTyCMOTpPEHO.

MakcuManbHBIN CPOK OXKUTAHKS B OUEPEIH TIPH MOJaue 3asBICHNU
O IPENOCTaBICHUN My HUIIUIIABHOM YCIYTH U IPH MOy YSHUH Pe3yIbTaTa
IIPEJOCTABICHUS My HUIIUIIAIBHOMN yCITyTH

23. MakcuMalsHEI CPOK OXHIAHUS B OdYepeqd MpU IIoJade 3asBICHHA
O MPEIOCTaBICHUM MyHUIUIIAIBHON YCIyTH U TIPY MOIYYEHUH pe3yibTaTa MPeaOCTaBICHI

MYHHLMAIBHON YCIIyTU COCTaBiIsAeT He Oomee 15 MUHYT.

CpOK perucTpanyy 3arpoca 3adBUTEIA O IIPEAO0CTAaBICHUN MyHHHHHaHBHOfI yaiyru
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24. 3agBneHue, mocTynmBinee B ajapec JlemaprameHTa, HOMICKAT 00SA3aTEIbHOMN
peructpaiuu B TedeHue 1 pabodero qHA ¢ MOMEHTa OCTYIICHUS B J[emapTaMeHT.

B ciy4yae muunOro obOpamneHus 3asBUTENS C 3asBICHHEM B JlemapTaMeHT, Takoe
3asBICHAC IIOMICKUT OOA3ATENBHON PErUCTPAllMM CHEIUATUCTOM JlemapraMenTa,
OTBETCTBCHHBIM 32  JCIONPOM3BOACTBO B JJIEKTPOHHOM  JTOKyMEHTO00OpOTE
B TeueHue 15 MuHyT.

Cpok ¥ TNOpANOK DPErucTpanyyl 3asBiICHHUA O NPENOCTABICHUM MyHHUIAIAIBHOM
yeayra paboTHukamu M®I] ocyImecTBISETCS B COOTBETCTBHE C PErIAMEHTOM DPabOTHI
MOII.

TpeGoBanys K MOMEIMEHUAM, B KOTOPHIX IPEIOCTABISETCS My HUIUNAIbHAS YCIIyTa,
K 3aly OXXUOaHUsA, MECTaM JJIs 3aII0JIHEHMS 3alpOCOB O IPENOCTaBICHNN My HUIUIIAILHOMN
YCIIyTH, pa3MEIIEHUI0 B 0QOPMIICHHIO BU3YaIbHOM, TEKCTOBOM M MY JILTHME JUIHHON
MHGOpMAaLUY O IOPSIIKE IPENOCTABICHIUS My HUIUIIAIBHOM YCIIyTH

25. Bxox B 31aHM€e, B KOTOPOM IIPEIOCTABILIETCS MYHHUIMIATRHAL YCIyTa, JOIDKeH
OBITH PAaCHOJIOKEH C YYETOM MEMIEXOJHON JOCTYIHOCTH IS 3asBUTENed OT OCTaHOBOK
OOIIECTBEHHOTO TPAaHCIIOPTA, 060PYI0BaH MHGOPMAIMOHHEIMY TaOIAYKaMH (BEIBECKAMU),
colepKaliMyi ~ MH(QOpPMALMIO O  HAWMEHOBAaHWHM  OpraHa, IPEIOCTaBIIOMIErO
MYHHUIIUIATBHYO YCIYTY, €M0 MECTOHAXOKIECHUH, PEXUME paboTEI, a TaKkkKe O CIPaBOYHEBIX
TeIe(QOHHBIX HOMEpaX.

Bxon @ BHIXOA ¥3 IOMEIIEHWS U IPENOCTABICHUS MYHHIMIAILHON yCIyTH
JOJUKHBEI OBITH 00OpYTOBaHEI NAHIYCaMH, PACUIMPEHHBIMH IIPOXOJAMH, IO3BOISIOIIUAMU
00ecneduTs OeCIIPeIITCTBEHHEBIHN HOCTYII HHBAIUIOB.

JIecTHUIBI, HaXo#AIIUECS IO IYTH ABWKCHHS B IOMEINEHME IS IPEIOCTaBICHU
MYHULUNAIBHOW YCIyTH, JMJODKHBEI OBITH 00OpYJOBaHBI KOHTPACTHOM MapKHAPOBKOM
KpaiHuX CTyIIEHEH, TIOPYYHIMHU C IBYX CTOPOH.

Bce momemenus, B KOTOPHIX HPENOCTABIACTCS MYHHUIMIAIbHAS YCIYTra, TOJLKHEI

COOTBETCTBOBATh CaHUTAPHO-IITUAEMUOIOTUICCKIM TpeOOBAHUSAM, paBWIaM
IIPOTHBOIOXKAPHOTO  PeXMMa, HOpPMaM OXpaHbl Tpyna. IlomemeHus, B KOTOPHIX
IPENOCTABIIAETCS ~ MYHUIWINAIBHAS  YCIIyra, IOJDKHBI ~ OBITH  000PYIOBaHEI

COOTBETCTBYIOIIMMY HHOOPMALMOHHBIMU CTEHJAMY, BEIBECKAMH, YKa3aTEIIMHU.

Mecra mpemocTaBIeHUsS MYHHULUNAIGHOM YCIyIM JOMKHEI COOTBETCTBOBATH
TpeboBaHUAM K MecTaM OOCIYXXWBAaHWS MAIOMOOMIBHEIX IPYII  HAceICHHUS,
K BHYTPEHHEMY OOOpYIOBaHMIO U YCTPOICTBAM B NOMEINEHUM, K CaHUTAPHO-OBITOBBIM
IIOMEIIEHUAM JUIS HHBAIUIOB, K IIyTAM JIBIDKCHUS B MOMEIICHUH W 3aJ1aX OOCITY:KUBAHUI,
K JIECTHUIIAM U [TAHAyCaM B MIOMCIICHHUH.

MecTta 114 3aIONHEHUS 3asBICHHI O NPENOCTABICHWM MyHULMIATLHON YCIyTH
Y 3aJ1 OXKUIaHUs JOJDKHEI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUAM IS 3asBUTENIEMH, OBITH
000pynoBaHEl HMHGOPMAIMOHHBIMH CTEHIAMH, CTOJIAMH, CTYJIbIMM WIA CKaMbIMU
(GankeTkamu), oOecHedeHBl Nucdedl Oymarofl M KaHIEISIPCKMMH IPHHANIEKHOCTIME
B KOJIMYECTBE, JOCTATOYHOM 7151 OQOPMIICHUS JTOKYMEHTOB 3asIBUTEIIIMH.

26. Ha wuHOOpMAaIMOHHBIX CTEHHAX pa3MemaeTcs WHPOpMAIMA O MOPAIKE
IIPEOCTaBIEHUS My HUITUIIAIBHON YCIIyTH.

WubopmanuoHHble CTEHIB JOJDKHEI OBITH pa3MEIIEeHbl Ha BUAHOM, JOCTYITHOM I
3asgBHUTEIII MECTE B JIFOOOM U3 (opMaTOB (HACTCHHBIE CTEHIEI, HAIOJIBHEIE MM HACTOJbHEIE
CTOWKHM), TpH3BaHEl  OOECIEUUTH 3asBUTENCH  WCUEpNBIBAIOMIEH  MH(OpMaIueit.
HudopManoHHbIE CTCHBI TOJDKHEL OBITH 0GOPMIIEHE] B €UHOM CTUJIE, HAMIUCH JOJDKHEI
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OBITH ClIeTIaHbl YEPHBIM MpUdTOM Ha 6eoM (oHe.

Odopmienne BH3YaqbHOH, TEKCTOBOM ¥  MyJIBTHUMENUMHON MH(pOpPMALHH
O MYHHIUNANBHON YCIyre MO/DKHO COOTBETCTBOBATH ONTHMAIBHOMY 3PHUTEILHOMY
U CIIyXOBOMY BOCIIPUATHIO 3TOU HHGOPMAIIMH 3aIBUTEIIMHU.

27. Kaxmoe pabodee MECTO CIELHAINCTa, YYaCTBYIOUIETO B IIPENOCTABICHHN
MYHUIANIAIBHON YCIyIH, 000pyXyeTcs MEpCOHATBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO
JOCTyTIa:

— K HeoOXomuMbIM HMHOOPMANMOHHEIM  0a3aM  JaHHBIX, IIO3BOJISIOIINAM
CBOECBPEMEHHO W B IOJHOM 00BEME IIOIydYaTh CIPABOYHYIO MH(GOPMALHUIO IO BOIPOCAM
IIPEI0CTaBICHNI My HUIMIATEHOM YCIyTH;

— K [eYaTarolluM ¥ CKaHMPYIOIIMM YCTPOHCTBaM, NO3BOJIIONIMM OPTaHH30BaTh
MIPEAOCTaBICHNE MYyHHMIUIIAIBHON yCIyTH OIIEPaTUBHO U B IOJIHOM 00BEME.

28. IlomemeHua mnd MpPENOCTABICHAS MYHHLUNAILHOM  YCIyTH  JOJDKHEI
COOTBETCTBOBaTh TpeOoBammsm @DemepanbHOro 3akoHa oT 24.11.1995 Ne 181-®3
«O cormaneHOM 3ammTe MHBATUIOB B Poccumiickoii Memepanum» W UHBIX HOPMATUBHEIX
IIPABOBBIX aKTOB, PETyIMPYIOIIUX IIPAaBOOTHOINEHNS B YKa3aHHOM chepe.

IToxaszareny TOCTYIIHOCTH ¥ Ka4eCcTBa MY HUIIAIIAIBHOM YCIyTH

29. IlokasaTenIMu JOCTYIHOCTH MYHUIAIAILHOMN YCIIYTH SBIIAIOTCA:

— JOCTYNHOCTh HMHQOpMAIUU O TMOPSIAKE MPEIOCTABIEHAS MYHULIUIAIBHOMN
yeiyrd, o0 obpasnax O(QOpPMIEHHS TOKYMEHTOB, HEOOXOIMMEIX Ui IIPEJOCTABICHUSI
MY HULIUITAIBHON YCIyTH;

— JOCTYIHOCTh  ()OPM  JOKyMEHTOB,  HEOOXONWMBIX IS  IOIYYEHHS
MYHUIIANATIBHOW YCIIYTH, pa3sMENIEHHBIX HAa OQUIMAILHOM caiite, EquHOM mopTaie, B TOM
9HCIIe C BO3MOXKHOCTHIO MX KOIMPOBAHNUS, 3alI0JHEHUS B DJICKTPOHHOM hopMe;

—  BO3MOXXHOCTE ITOJIyYEHUA MyHUIIMITATBEHOHN yeimyTu B MOII;

— OeCIUIaTHOCTh IPEJOCTABICHHUS MYHHUIMIATGHON YCIyTH M HHOOPMAIHN
0 MpoLEeAype PeIOCTaBIEHIS My HULIIUITATEHOM Y CITyTH.

30. ITokazaTe/IIMu KagecTBa My HATMIIAIBHOMN Y CIIyTH ABIISIOTC:

— CcoOmoJeHre BpeMEHM OXHUJAHUAI B OdYepend NpH IIoJade 3asBICHHUA
O IIPEJOCTABICHUN MYHHIIMIIAJGHON YCIYTH U IONYyYEHUU pe3yJbTaTa MPedOCTaBICHUL
MY HULANIATBHOHR YCITyTH;

— cobmojenne JO/DKHOCTHBIMM JMIaMu JlemapTaMeHTa, IPeNOCTaBISIOMIME
MYHUIMITATIBHYIO YCIyry, TpeOOBaHMH AEWCTBYIOIIErO 3aKOHOMATENLCTBA PoccHiicKoit
®enepanyy Ipy OPeIOCTABICHAN MYHUIUNATBHOM YCIIyIH;

— coOmoJeHne NO/DKHOCTHBIME JMIaMu JlemapTraMeHTa, IPeNoCTaBISIOMUMA
MYHUIUTIAIBHYI0 ~ YCIYTy, CPOKOB M  IOCIEIOBaTEIBHOCTH  NPEIOCTABIECHUSL
MYHHULUITAIIBHOU YCIYTU;

— OTCyTCTBHE OOOCHOBAaHHBIX )Kalo0 3asBHUTENeH Ha KAyeCTBO IPENOCTaBIECHHA
MYHUIUNIAIBHOM  YCIIyTH, JOeiCTBUA (Oe3meiiCTBUE) MOJDKHOCTHBIX JIMII W PEIICHMHA,
NPUHAMACMBIX (OCYIIECTBIEHHBIX) B X0/1€ IIPEIOCTABICHUS My HAIIUIIAIBHON YCIIyTH.

Oco0eHHOCTH NIPEIOCTaBICHUS My HUIMITAIBHOM ycimyru B M®I]
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31. IlpemocraBneHue MyHMIMDAIRHOW ycayrm B MOI[  ocymiecTisercs
I10 MPUHIUILY «OJHOIO OKHa», IPU 3TOM B3amMojielicTBUE C J[emapTaMeHTOM MPOUCXOIUT
0e3 y4acTus 3asBUTEIS, B COOTBETCTBHH C COTJIAIIEHHEM O B3aMMOIEHCTBUM.

MOII npu npenocTaBIeHUU MYyHHUIMITATHHON YCIYTH OCYMISCTBISCT CIEIYIOIIUE
aJIMVHUCTPAaTUBHBIE MPOIIECAYPHI (NCHCTBHA):

— uHQOpPMHpOBAaHUE 3asBUTENCH O MOPSIKE MPEHOCTABICHHUS MYHHUIUIATHHOMN
yciryru B MOIT;

— IIPUEM M PETUCTpaIys 3asBIECHUS O IPEIJOCTaBICHUN MYHULUIAIBLHOU YCIyra
C IPUJIOKEHUEM JTOKYMEHTOB;

— 1§epefada  3adBIECHHAA O  IPENOCTABICHUM  MYHHUIIMNATBHOW  YCIYTH
C IPHIOKEHUEM JOKYMEHTOB B JlemapTaMeHT;

—  BBIJa4a pe3yJbTaTa MPeJOCTaBICHNU MyHUITUNIATHFHON YCITyTH.

3anuce Ha mpueM B MOIl nng momauu 3asBieHHs B YHOJTHOMOYCHHEIM OpraH
OCYIIECTBIIETCA Ha IOpTajle MHOIO(QYHKIIMOHAIBHBIX IEHTPOB XaHTHI-MaHCHHACKOro
aBTOHOMHOTrO Okpyra — FOrpsr: http://mfc.admhmao.ru/.

JlomnonHuTenpHbIe CIOCO0B! IPEaBAPUTETFHOM 3aIKCH:

— TenedoH ropsaeit tuHuN 122;

— oducel MOII;

— tenerpamMm 60T « M®I] FOrpsr».

IIpenocrapneHre MyHUIMOATBHON YCIYTHM 1O 3KCTEPPUTOPHATBHOMY IIPHHIIHILY
HE OCYIIECTBIISETCS.

Oco6eHHOCTH NIPENOCTABICHUS MY HUITUTIATBHON YCIIyTH
B 3JIEKTPOHHOU Popme

32. Ilpm mnpenocraBieHNM MYyHUIWIIATBHOW YCIYTH B O3JCKTPOHHON (opme
IIoCpencTBOM EnrHoro noprana 3aaBUTensM 00eCIeunBaeTCs:

— IOXy4YeHHe UH(OPMAIUH O MOPSAIKE U CPOKaX MPEIOCTABICHUSI MyHULIAIAILHON
yeuIyru;

— JocyneOHoe (BHecyneOHOe) 00KaloBaHUE peUIeHH U JeicTBui (0e3neiCTBI)
Henapramenta, M®I], a Take UX NODKHOCTHBIX JIWIl, MYHHUITUIIAIBHBIX CIIyXKALIHX,
pabOTHHKOB.

33. IlpenocraBieHre MyHUIMIIATHHON YCIYTH B 3JIEKTPOHHOM (HOpMe MOCPEACTBOM
enepanbHOil  rocyapcTBEHHOM HMHGOpMamMOHHOW cucTteMbl «EmuHBIi  mOpTai
TOCYyIapCTBCHHBIX W  MyHUIMNAIBHBIX  ycuyr  (pyHkuumit)»  www.gosuslugi.ru
HE IIPEILY CMOTPEHO.

Crnydau U HOpSAOK MPENOCTABICHUSI MYHUIMITATBHBIX YCIyT
B YIIPEXIAOIIEM (MIPOAKTUBHOM) PEIKUAME

34. MyHumunaneHas yciayra B yOpexpaaromeMm (MpOaKTUBHOM) — PEkKKMe
He NIPEIOCTABIAETCA.

III. CocraB, noci1en0BaTENLHOCTD ¥ CPOKU BBIITOTHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuii), TpeOOBaHMS K MOPSAIKY WX BBIOJHEHHUS, B TOM YHCIIE 0COOEHHOCTH
BBIITOJIHEHUS aIMUHUCTPATUBHBIX IIPOIEIyp B 3JIEKTPOHHOU (popMe, a Tarke 0COOCHHOCTH

BEINIOJTHEHUS aIMAHUACTPATUBHBIX Hponeayp (aetictauit) B MOI |
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35. IlpemocraBieHue MyHHIUIAIBHON YCIyIH BKIIOYaeT B Ce0S BHIMOIHEHHE

CIIEIYIOIUX aJIMAHUACTPATUBHBIX MPOLETYP:

— IIPUEM U PETUCTpaLys 3asSBJICHUS O IPEIOCTABICHUN MyHUIIUTIAIBHON YCIIyTH;

— paccMOTpeHHE [OKyMEHTOB M MpPHUHATHE pemeHus 00 OTKa3e B IpueMe
JOKyMEHTOB, HEOOXOAUMBIX IS PEIOCTABICHUS My HUITAIIATBHOM Y CITyTH;

— IpHUHATHAE PEIICHHUS O IPEAOCTaBICHHMM WM 00 OTKa3e B IPENOCTABICHUN
MY HULIMIIAJIbHOU yCITyTH;

— BBHIJaua (HampaBeHme) 3asBUTEIIO pe3yibTara IIPEI0CTaBICHUS
My HUIIMIIAIbHOU Y CIIYTH;

— HCIpaBlIeHWE OIe4aToOK u (wid) OImMOOK B BHJIAHHBIX B pPE3yJbTaTe
IIPENOCTABJIEHUS MyHUIIMIAIBHON YCIyTH JOKYMEHTAX.

IIpuem u perucTpanys 3asBICHUS O MPEOCTaBICHIN
MYHULUIAIBHON yCIyTH

36. OcHoBaHMe 111 Hayalla aIMUHUCTPATABHOMN MPOIEAYPHI SABISCTCS MOCTYIUIEHHE
B JlemapramenTr mnmu MOIL] 3asBieHHs O MNPEIOCTAaBICHUN MYHUIMIAIBHON VCIyTH
Y IIPWIAraeMbIX K HEMY JOKYMEHTOB (TIpH HATHYHH).

JIOIDKHOCTHBIMM JIMIIAMU, OTBETCTBEHHBIMH 32 BBINIOJIHEHUE aIMWHHCTPATHBHEIX
JIEHCTBUM, BXOAAIIUX B COCTaB aIMUHUCTPATUBHON MPOLIETYPHI, BISIOTCS:

— 3a IPUEM U PETUCTPAUIO 3asBICHHS, IPEIOCTABICHHOTO 3asSBUTEIIEM JIMYHO,
IIOYTOBLIM OTIIPABJIIEHMEM B JlemapTaMeHT- CIIEUAIUCT OT[elIa OPTaHU3allMOHHONW paboTEI
u nHbopmaTu3aiyn JlenapraMeHTa, OTBETCTBEHHEIH 3a IeT0IPOU3BOICTBO;

—  3aIIpUEM U perucrpanuro 3assieHus B MOI] - paborauk MOII.

IIpueM u perumcrparys, NpeICTABICHHBIX Ui MOMYYCHUS MyHHUIUIAIBHON VCIyIH,
3agBJICHAS ¥ TOKyMeHTOB B M®I] ocymmecTBisieTcs B COOTBETCTBUM C PETJIAMEHTOM PabOTEI
M®II. _

Conepxanue aIMUHUCTPATUBHBIX  JIEUCTBUIA, BXONIIINX B COCTaB
aJMUHHACTPATUBHOM IpOLEMypHl: IIPUEM M peructpanus 3asBieHus (Ipu JTAIHOM
ofpaleHuM Takke BBIJaYa pACIHCKH, COCTABICHHONM B [BYX OK3EMIUIIpaxX, OIMH
13 KOTOPEIX BPY4YaeTCs 3asiBUTEIO0, APyTONR-TIPHOOINAETCS K IPUHATHIM TOKYMEHTaM).

IIpomomKxuTeTsHOCTh u (wnn) MaKCUMAaTbHBIN CPOK BBITIOJTHEHUS
aIMHUHACTPATUBHON Ipouexypel: 1 paboumii nAeHb OT AaThl NPEACTABICHUS 3asBICHUS
B JlenapraMeHr. '

KpurepreM NpuHATHAS pelmieHus O NpPUEME W PETUCTPAIUN 3asBICHUS SBILETCS
HaJIMYUe 3asBJICHAS U PUIATaeMBIX K HEMY TOKYMEHTOB (TIPU HAIMYUN).

PesynpraT BBIIONHEHHS aJAMUHHMCTPATHUBHON MPOLEAYPHI: 3aperUCTPHUPOBAHHOE
3asgBIICHUE.

Crioco0 dukcanyy pe3yapTaTa BEIIONTHEHNS aIMUHIUCTPATUBHOM MPOIETY PhI:

— B Clly4ae [I0la4yM 3asBJICHUS JINYHO, IOYTOBEIM OTIIpaBIIeHUEM B JlemaprameHr -
CICUMAIUCT OTAENa OpraHu3alMOHHOM paboTel M wuH(popMaruzauuy JlemaprameHTa
PETHCTPUPYET 3asABICHUE O IIPEJOCTABICHUU MYyHUIMIIAIBHONH YCIYTH B JJIEKTPOHHOM
TIOKYMEHTO000pOTE;

— B ciydae nogauu 3asaBieHus B M®I-paboraux MO®I] peructpupyer 3asBieHUe
0 IIPEAOCTaBICHUE My HUIIUIIAJIEHOM YCITyTH B XXypHaJie pErUCTPaIluy 3asBICHUIA.
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B ciydae nomaum 3asgBUTENEM 3agBICHHA U TOKyMeHTOB depe3 MO®II, mocnemuuit
obecnieunBaeT UX mepenady B JlemapTaMeHT, B MOPSIAKES M CPOKHU, KOTOPHIC YCTAHOBIECHEL
COIVIAIIICHWEM O B3aWMOJEUCTBUM, HO HE IO3[HEE CIEeMYIOMero pabodero mHSA CO AHS
IIOCTYIUICHUS ITakeTa OOKyMeHTOB. [Ipu 3ToM naToif mojaum 3asBHUTEICM 3asSBJICHM
U [IOKYMEHTOB SBIISETCS JaTa OCTYIUICHUS MaKkeTa TOKYMEHTOB B J[ermapTaMeHT.

PaCCMOTPeHI/Ie JOKYMCHTOB U IIPUHATHUC PCIICHUA 00 oTKa3e B npueMe<e NOKyMCHTOB,
HEOOXOIUMBIX IUIA TIPETOCTaBICHUA MYHI/II_II/IHEU'IBHOI\/'I yCiyru

37. OcHoBaHue [Uid Haydala AaJMUHUCTPATUBHOM NPONEAYPH: IOCTYIUICHHE
cnenpanucry JlemapraMeHTa, OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MYHHITHIIAIBHOM
YCIIyTH, 3apErUCTPUPOBAHHOIO 3asBIECHUSA O IPEJOCTABICHIH MyHULIUIIAIBHON yCITyTH
Y IPUJIaraeMbIX K HEMY JOKYMEHTOB.

Ceemenuss 006  oOs3arenpcTBax — JODKHOCTHBRIX — JUI] 32  BEIIOJIHEHHE
aJIMAHUCTPAaTUBHOIO NEUCTBUA, BXOAAIIETO B COCTAB aIMUHUCTPATUBHON MPOLIETYPHI:

— 3@ pPacCMOTPEHHME IIPEICTABICHHBIX JOKYMEHTOB, O(OpMIICHHE pEIICHHUS
00 oTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX IS MPEHOCTABICHHS MYHHUIIUIATEHON
YCIIyTH — CllenuaucT JlenapraMmenTa, OTBETCTBEHHEIH 3a MPEAOCTABICHIE MyHAITAITATEHOM
yeayru;

— 3a IONUNCAHWE peHieHHus o0 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIUMEIX
JUIS TIPENOCTABICHN MyHUIMNAIBHOW ycIyru — mupekrop JlemapramenTa mmbo JIHIO,
€ro 3aMeInaroIee.

Conepxanue aJIMAHUCTPATUBHBIX JeVCTBUM, BXOIAIIUX B COCTaB
aJIMHUHUCTPATUBHON IPOIIETy PHI:

1) mpoBepka IpPEACTaBICHHBIX JOKYMEHTOB, TIIOCTYIMBIIMX OT  3asABUTEI,
Ha IIpeOMET OTCYTCTBHA (HaIW4Ws) OCHOBAaHUM U1 OTKa3a IIpHeMe JIOKYMCHTOB,
HEOOXOIUMBIX A NPENOCTaBICHUS MyHHUIMIIAIGHON YCIYTH, YKa3aHHBIX B IyHKTE 18
HACTOAINET0 AJIMWHHACTPAaTUBHOTO PErIaMeHTa, - B T€UeHUE 2 NHEH cO THS MOCTYIUICHHUS
JOKYMEHTOB  crenuanucry JlemapraMeHTa, OTBETCTBEHHOMY 3a IMPEIOCTaBICHHE
MYy HULIMITAIBHOM YCIIYTH;

2) opopminenue pemieHus 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOMMMEIX
JUls  TNPefoCTaBlIeHrs MyHUIUNANBHOW yCiayrw (IpOAODKUTENBHOCTE U (WIIH)
MaKCHMaJIbHBI! CPOK BBIIIOJIHEHNS - B IEHh OKOHYAaHUS PAaCCMOTPEHUS JOKYMEHTOB);

3) moamucanue pemeHus o0 OTKaze B MpHeMe TOKYMEHTOB, HEOOXOIUMEIX
IUld  NPEeNOoCTaBIEHUS MyHUIUOAIPHOW ycayrd (IpOJODKUTENBHOCTE U (WIIH)
MaKCUMAJIbHBIM CPOK BBIIIOJIHEHHUS) - B IEHh OKOHYAHWS PACCMOTPEHUSI IOKYMEHTOB).

IIpomomKuTETEHOCTD u (mnm) MaKCUMAaJIbHBIA CPOK BBITIOJTHCHHS
aJIMAHUCTPATUBHONA IIpOLEMypHl: B TedeHWe 7 pabouumx [OHEH €O [OHI TOCTYIUICHHS
3agBJI€HUS  clenuanucTry JlemaprameHra, OTBETCTBEHHOMY 3a  IPEIOCTaBICHHE
My HULIUITAIBHON Y CIIyTH.

Kpurepuii npunHsATHS pelieHus: OTCYTCTBHE (HAJIWYNE) OCHOBAaHMU IS OTKas3a
B IIpUeMe JOKYMEHTOB, HEOOXOMUMBIX OIS MPEJOCTaBJICHUS MYHHIMIAIGHOW yCIyTH
yYKa3aHHBIX B ITyHKTe 18 HacTosmero AIMUHUCTPAaTUBHOTO PETIIAMEHTA.

Pesynerar aiMUHUCTPATUBHONM NIPOIENYpHl: 3apETUCTPUPOBAHHOE M IOIIHMCAHHOES
pemeHre 00 OTKa3e B IMpUeMe MOKYMEHTOB, HEOOXOAWMEIX [UIS MpPEHOCTaBICHMS
My HULTAITAIBHOMN YCIyT Y.
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Croco6  duxcarmy pesyibTaTa BBITONHCHHS aJMHHHUCTPATHBHON MPOLETYPHI:
JNOKYMEHT, SBJISIONIMICA DPe3yJIbTaTOM IPENOCTAaBICHHUS MYHUIUNAIBGHON  yCIyTH,
PETUCTPUPYETCA B IIEKTPOHHOM JOKYMEHTO000poTe JlemapTaMenTa.

IIpunsaTre pemmeHns o IPeJOCTaBICHU] HIK 00 OTKase B IPENOCTABICHAN
MYHHUITATIAIBHON YCIIyTH

38. OcHoBaHueM 1711 Hadala aIMUHHUCTPATUBHON MPOIEIYPHl ABISETCS II0TydYeHHE
CIICIMAIMCTOM JlemapTaMeHTa, OTBETCTBCHHBIM 3a TPEIOCTABICHME MYHHUIMIAIBHON
YCIIyTH, 3asBJICHUS U IPUIIAra€MBIX K HEMY TOKYMEHTOB (TIpY HAJIMYHH).

JOIDKHOCTHBIME ~ THIaMu  JlermapTaMeHTa, OTBETCTBEHHBIMH 34  BBIIOJIHEHHE
aJIMUHUCTPATUBHBIX JCUCTBUH, BXOINAIIMX B COCTaB aJMHUHHCTPATUBHOM MPOLEIYPEI,
SIBJISIFOTCSI:

— 3a PacCMOTPEHME 3afdBJICHUS, OGOPMIICHHE IHCEMEHHOTO DAa3bACHEHHS WA
MOTUBUPOBAHHOTO OTKa3a B IPEJOCTABIECHUM MYyHUIMIAIBHONH YCIYyTU - CHEIHAIIKCT
JlenapramenTa, OTBETCTBEHHBIH 32 PEIOCTABICHIE MY HHUIMIIAIBHOM Y CIIyTH;

— 3a TOJNHMCAaHHC IIMCHbMEHHOIO pasbiCHEHUS-TupekTop Jlemapramenra mbo
JIUII0, €T0 3aMEINaroIIIee;

— 3@ NOJNHCAaHKEe MOTHBHUPOBAHHOIO OTKa3a B IPENOCTABICHWM MYHHIUIAILHON
yeryru-nupekrop Jenapramenra 1u60 U0, ero 3aMeInarolee;

— 3@ PETHCTPaIldi0 IHCBMEHHOIO pa3bsCHEHHS WIM MOTUBUPOBAHHOIO OTKAa3a
B IPEAOCTaBICHUM MYHMIMIIAIGHON YCIYId- CHENHMAINCT OTHAENa OpTaHW3aI[HOHHOM
pabotsl 1 MHGOopMaTH3amy JlenapraMeHTa, OTBETCTBEHHBIN 3a JAeI0IPOU3BOICTBO.

Conepxanue aIMUHHUCTPATUBHBIX JIEUCTBUN, BXOIAIINX B COCTaB
aJIMHUHUCTPATUBHON IIPOLIETy PHI.

Coenpamacr JlemapTaMeHTa, OTBETCTBEHHEBIN 3a MPENOCTAaBICHAE MYHHUIHAIATLHON
yciyrh, B TedeHue 20 pabouux IHEH paccMaTpUBAET 3asBICHIE ¢ NPUIOKESHHBIMU K HEMY
MOKyMEHTaMH (P MX Haluduy), O(OpMISET NHWCHMEHHOE pPa3biICHEHHE WK
MOTHBUPOBAHHBIA OTKa3 B NPENOCTAaBICHUM MYHUIUIAIBHONW YCIYyTH W [epeaaeT ero s
ToAMCaHus JupekTopy JlenmapramMenTa Iu0o0 My, €ro 3aMeIaioeMy.

Ilpy paccMOTpeHUM 3asgBIEHHS CIEIMAINACT JlemapraMeHTa, OTBETCTBEHHBIH
3a IIPEOCTABICHNE My HUIUIIAIBHOM YCIIyTH, BIPAaBE MPUBJIEKATh UHBIX JOJIKHOCTHBIX JIHI]
JlenmapramMenTa [UI1 OKAa3aHWS METOOWYECKOW W KOHCYJIHTATHBHOM IIOMOINM, a TaKXKe
TOJDKHOCTHBIX JIHL AJMMHUCTpalMy (CTPYKTYPHBIX IOApa3ieNeHuii AJIMHUHUCTPAIIUHN),
OTBETCTBEHHEBIX 3a Pa3pab0TKy MyHHIIMIIATBHBIX INPABOBEIX aKTOB O MECTHBIX HAJIOrax
u cOopax.

Ilpu wHeobxommmocTH JlemapTaMeHT IONydYaeT YCTHYIO WIH I[HCEMEHHYIO
KOHCYJIBTAIlMIO B COOTBETCTBYIOMNX (eIepaTbHBIX OpraHaX MCIOJHUTEIBLHON BIACTH U UX
II0IBEIOMCTBEHHBIX OPraHU3AIUIX.

ITo pemenuto gupexropa JlemaprameHTa JIMOO IIHI[A, €ro 3aMEINAOIIET0, CPOK
MIPEIOCTABICHUS MyHULIUIIAIBHON YCIIyTl MOKET OBITh MPOJIJIEH, HO HE 00JIee YeM Ha OIVH
MECHII.

ITuceMeHHOE pasbsACHEHWE WM MOTHBHDOBAaHHEIA OTKAa3 B IPEJOCTaBICHUU
MYHUIIAIATBHOW YCIyTd IOANKCHIBAETCI B CpOoK He Ooiee 27 paboumx mHEH cO OHA
perucrpanuu 3aasieHus B Jlemapramenre.

KpurepueM mpuHATHS penieHHS O TpPEJOCTaBIeHHH WIA 00  OTKase
B [IPEIOCTABIICHUH MYHUIMIIAIILHOMN YCIYTHU SIBISIETCS HATMINE WM OTCYTCTBUE OCHOBaHMUIA
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U1 OTKa3a B IPEJOCTABICHUU MYyHUIMIIAJBHON YCIyIW, yKa3aHHBIX B IIyHKTe 21
AMUHHUCTPAaTUBHOTO PETIAMEHTA.

Pe3ynbsTaToM BBHIIIOIHEHUS aIMUHUCTPATUBHOU IPOIETYPHI SIBISETCS ITOAMACAHHBII
pykosogureneM [lemapTameHTa Ju0O0 JIMLIOM, €T0 3aMENIAlOIIUM, JOKYMEHT, SBIISIOMIUANACS
PE3yIBTATOM IPENOCTABICHUS My HUIUTIATHPHOM YCITYTH.

Cnoco6 ¢ukcanuu pesynbTaTa BHIIONHEHHUS aIMUHUCTPATHBHON IIPOIEIYPHI:
NOKYMEHT, SABISIONIMICS pe3yJbTaTOM TIIPEAOCTABICHHUS MYHHUIMIATLHON  YCIYTH,
PETUCTPUPYETCS B CUCTEME IEKTPOHHOTO JOKYMEHTO000POTA.

Crenmanuct oTena OpraHu3auoHHOM paboTH 1 MHGOPMATHU3AIIH, OTBETCTBCHHBIM
3a JeJOIPOM3BOICTBO, IIE€PENACT 3apErMCTPUPOBAHHBIA  JOKYMEHT, SBIISIFOIMUICS
pe3yNbTAaTOM IIPENOCTABICHUS MyHHUIMNAIBHON yCIyTH, crnenuanucty JlemaprameHra,
OTBETCTBEHHOMY 3a NPENOCTABJICHUE MYHUIIMITAJIBHON YCIYTH, B JIEHb €T0 PETHCTPAIlNN
U1 BBIAYM 3asBUTENIO (B cilydyae HEOOXOJUMOCTH BBIAAYM JOKYMEHTA 3asSBHTEIIO
HapOYHO).

Crenmanuct [lemapraMeHTa, OTBETCTBEHHBIA 32 MPEIOCTABICHUE MYHUIUIATHHOM
YCIIyTH, HE NO3IHEE IHA, CIEIYIOIIEro 3a JTHEM PETUCTpallid JOKYMEHTA, SBISIOIIErOCs
pe3yNbTaTOM IPENOCTABICHHUS MYHUIIMIIATBHOM YCIyTH, 00eclieurBaeT €ro Iepemady
B M®I] (B cityyae HEOOXOMUMOCTH BBIIAYM 3aABUTEIIIO JOKyMeHTa B M®I).

Brinaua (HanpapiieHre) 3asBUTEIIO pe3yIbTaTa MPeI0CTaBICHIUS
MYHHULUITATBHON yCIIyTA

39. OcHoBaHue Ui Hadala AaIMUHUCTPAaTHBHON MpOIEXypHl: MOCTYIUICHUS
NOKYMEHTA, SBISIOMIEIOCS pe3yJbTaTOM MPENOCTABICHUS MYHUIUIAIBHON YCIyTH,
K crnenyanucry JlemapramMeHTa, OTBETCTBEHHOMY 3a IPENOCTaBICHUE MYHUIIANATHHON
YCITyTH.

CeemeHust O  JOIDKHOCTHBIX ~ JIMIAX, OTBETCTBEHHHIX 32  BBIMIOJHCHHE
aJIMUHUCTPATUBHBIX JEHCTBUIM, BXOIIAIIUX B COCTaB aIMUHUCTPATHBHOMN MPOIIETY PHI:

— 32 BBIJA4y 3asJBUTEIO JOKYMEHTA, SBISIOIIETOCS Pe3yIbTaTOM MPEN0CTaBICHUS
MYHUIMIAIBHOM ycmyru, aumuHo B Jlemapramente - crnemumanucT Jlemapramenra,
OTBETCTBCHHBI 3a IIPEIOCTaBICHNE My HUITUIIABHOMN YCIyTH;

— 3@ HampaBllEeHWE 3adBUTEII0 JOKYMEHTOB, SBJSIOMIMXCA  PE3yIbTaTOM
MPEAOCTABICHNS MyHUIMIIAIBHON YCIIyTH, IIOYTOBEIM OTIPABIIEHUAEM - CIIEIUATKCT OTACIA
OpraHM3alMOHHONM paboTel u uHbopMaTm3anmuu JlemapramMeHTa, OTBETCTBEHHEIM
3a JIeJIOMPOU3BOJICTBO;

— 33 BBNAYY [JOKYMEHTOB, SIBJISIOIIMXCS PE3YJHTaTOM  IPEIOCTaBICHUS
MyHUIMNaIEHOH yeinyru, B MOI[-pabotauk M®II.

CopepxaHue ~ agMUHUCTPAaTUBHOTO  JCWCTBHA,  BXOMNIIIET0O B COCTaB
aIMVHUCTPAaTUBHOA TMpOLEHyphl: BblAada (HAIlpaBI€HHWE) 3afBUTENIO0 JHOKYMEHTa,
ABILAIOMIETOCS  PE3yJbTaTOM IPEJOCTaBICHUS MYHUIMIIAJBHOH YCIYTH, CIOCO00M,
YKa3aHHBIM 3asBUTENIEM B 3asBIICHUN.

~ IIpogomkurenbHOCTh u (mm) MaKCHUMAaJIbHBIH CPOK  BBINOJHEHUS
aIMUHUCTpAaTUBHONW Ipouenyprl: He Ooiee 3 paboumx mHEH CO MHA IOIIMCAHHS
IIOKYMEHTA, ABIAIOIMIEr0Cs pe3yabTaToOM IMPEIOCTABIECHUS My HUITUIIAIBEHOM YCIIyTH.

Kpurepuii npuHATHS pelmieHWid sSBISeTCS NOMIUCAHHBINA W 3aperucTpUpOBaHHEBIN
JIOKYMEHT, ABIAIOIIUIACS PE3YNBTATOM MPENOCTABIICHUS My HUIIUIAIBEHON YCIIyTH.
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Pesynerar BHITONHEHMA aJMUHUCTPATHBHOW NPOLENypH: BbIMava (HaIpaBiIcHHUE)
3asBUTCIIO JOKYMEHTA, SBIIAIOLIEIOCS PE3yJbTaTOM IHPENOCTABICHHS MYHUIIAIAIBHON
YCIIyTH.

Crioco0s!I uKcanuy pe3ybTaTa BRIIOTHEHNS aIMHHICTPATABHOMN POIIELY PhI:

— B ClOyYae BEHIa4¥ [JOKYMEHTA, SBIIOLIETOCS PE3yJbTaTOM IIPEIOCTaBICHIS
MYHUIMITATBHONW YCIOYI'W, JIMYHO 3asgBUTENI0 B JlemapTaMeHTe, MONydYeHHE 3asBHUTEIEM
JOKyMEHTa ITOATBEPIKIAETCS IOAIMCHIO 3asBUTENI HAa BTOPOM JK3EMILIIpE TOKYMEHTA,
SIBJIAIOINErOCsS PE3yIETATOM IIPEIOCTaBICHUS My HUITUTIATBHOM YCITyTH;

— B CllyYa€ HaIpaBIE€HUd 3asJBUTENIO [OKYMEHTa, SBILIOIIETOCS PE3YJIETaTOM
NPENOCTABICHUA MYyHMUIMIAIBHON YCIyr'W, IIOYTOBHIM OTIpPABICHUEM, IIONyYCHUE
3asIBUTCIIEM JTOKYMEHTA IOATBEPKIACTCA YBEIOMICHHEM O BPYYCHUH U 3aIHCHIO B CUCTEME
3JIEKTPOHHOT0 JOKYMEHTO00O0pOTa;

— B CIIlyyae BBJ@4M 3asdBUTENIO0 JOKyMEHTa, SBJSIOMEroCs pPe3yIETaATOM
NPEIOCTaBICHUS MyHUIMIAIBHONH yciayru, B MOII, 3amuce o BBEIaYe JOKYMEHTOB
3asBUTENIO OTOOpaXaeTcsl B COOTBETCTBHH C IOPSAKOM BEOEHHS IOKYMEHTOOGOpOTa,
npuHATEHIM B MOI1.

Vcnipagiienne one4aTox u (Wix) omubOK B BEIIAHHEIX B PE3YIbTATE NPENOCTABICHA
MYHUIUNATEHON YCIYTH TOKYMEHTaX

40. OcHoBanue [ Hayala aIMUHHUCTPATHBHOM TPONEMYPH: IPENCTABICHHE
(HanpaBneHne) 3asBuTeNeM B JlemapTaMeHT 3adBI€HHMA B IIPOM3BONBHOM  dopme
00 WCIpaBIEHUU OMNEYATOK M (WIM) OMMOOK, NOIYIIEHHBIX B HOKYMEHTE, SBILIOIMMCS
PE3yIETaTOM IIPENOCTABICHUS My HUIIUTIATFHOM YCIIyTH.

OTBETICTBEHHBIM 32 aJIMUHWCTPATUBHBIC [OCWCTBUS, BXONAIIME B  COCTaB
aJIMVUHUCTPATABHOM INPOLIENYPHI, SBIETCS CIEMUaTucT JlenmapraMenTa, OTBETCTBEHHBIN
3a IPEJOCTABIICHUE My HUITUTIATBHOM YCITyTH.

Crnenpamucr JlemapraMeHTa, OTBETCTBEHHBINM 3a IPEIOCTABIEHUE MYHHIUNATEHON
YCIIYTH, pacCMaTpUBA€T 3asgBJICHHE W IPOBOJUT NMPOBEPKY YKA3aHHBIX B HEM CBEICHMIA
B CPOK, HE IPEBBINAKOINN 2 pabouux JHEH ¢ JaThl €r0 PErUCTPAIUH.

B cinyyae BBIIBIEGHUS NONYNIEHHBIX ONMEYaTOK W (WIHM) OMHUOOK B IOKYMEHTE,
SIBJIAIOIIMMCS PE3yJIBTaTOM IIPENOCTABICHUA MYHUIUNATBHON YCIYTH, OCYIIECTBISET MX
UCIIPABJICHUE B CPOK, HE IPEBHINAOMUN 2 pabodux AHEH C MOMEHTa pPErHCTPaIlvid
COOTBETCTBYIOIIETO 3asIBIICHU.

IIpu orcyrcTBHE omedaTok W (WIM) OIMMOOK B JOKYMEHTE, SBJISIOMIMAMCA
pe3yJBTaTOM IIPENOCTABICHU] MyHHULMIAIBHOW yCIyru, chenuanucT JlemapraMeHTa,
OTBETCTBCHHBIN 3a IPENOCTAaBICHAE MYHUIUIIAIBHON YCIyTH, OCYIIECTBISET IOATOTOBKY
yBenoMieHus Ha OnaHke JlemapTraMeHTa, MOIIMCAHHOTO TUPeKTOpoM JlemapramenTa 160
JUIIOM €ro 3aMeIaloluM, B CPOK, HE IPEBBINAOMUNA 2 paboumx OHEH ¢ MOMEHTa
PETUCTpaliii  COOTBETCTBYIOILErO 3asBIICHUS, ¥ HANpPaBISIET CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM B 3asBICHUH.

Pe3ynbraT agMHHUCTPAaTHBHOM NpOIENypsl: Bbinada (HAIpPaBICHUE) 3asBUTEIIO
HCIIPABJICHHOTO0 NOKYMEHTA, SBILIIOIMUMCS Pe3yJIbTaTOM IPEIOCTABICHUS MYHUIUIIATEHON
YCIIyI'¥, B3aMEH paHee BBIJAHHOIO (HAIpaBJICHHOTO) OKYMEHTa, SBISIOMIEr0CS
Pe3yJIbTaTOM MPEJOCTaBICHNI MyHHUIMIIAIBHON YCIIyTH, WIN YBEIOMIICHHE 00 OTCYTCTBUH
TaKUX OII€YaTOK U (WIH) OIMHUOOK.
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BapuaHThl Ipe10cTaB/Ie N My HUIIUIABHOH Y CITyTH, BKIIOYAIOIIHE TOPSAI0K
IIPENOCTABICHUS YKa3aHHOM yCIyTy OTAETBHBIM KaTeTOPUIM 3asBUTENEH, 00heINHEHHBIX
00LMMY [IPU3HAKAME, B TOM YKCIIe B OTHOIICHUH Pe3yJIbTaTa My HUITUIIATEHOR yCIyTH,
3a 0Ty 9€HUEM KOTOPOTr0 OHM O0OpaTUIINCh

41. ITopanox IpenoCTaBlIeHUS MyHMIMIIANBHON YCIyTH HE 3aBUCHT OT KaTeTOpHUH
OO0BEIMHEHHBIX OOIMMME NPH3HAKAMU 3asBUTENICH, YKa3aHHBIX B IYHKTE€ 2 HACTOSIIETO
AIIMVHUCTPaTUBHOTO pErJIaMeHTa. B CBA3M C OSTUM BapWaHTHl IIPEIOCTaBIICHUS
MYHHUIAIAIGHONM yCIYTd, BKIIOYAIOMKE MOPSAOK IPENOCTaBIECHHUS YKa3aHHOM YCIyTrd
OTJENBHBIM KaTerOpUsaM 3asBHUTENEN, 00BEAMHEHHBIX OOIMMUMU MPU3HAKAMH, B TOM UHCIIE
B OTHOLICHWU pe3yJibTala MYHHUIMIIATBPHONW YCIyTH, 3a IIOJIyYeHHeM KOTOPOro OHHU
0o0paTUIINCh, HE yCTaHABINBACTCA.

IV. (DOpMBI KOHTPOJIA UCIIOJTHCHHUEM AI[MI/IHI/ICTpaTI/IBHOPO periiaMeHra

ITopsnok ocylmecTBICHHS TEKYIIEr0 KOHTPOJIA 32 COOMIOACHUAEM 1 UCIIONHEHUEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMY JTUIIAMU TIOJIOKEHUIA A TMIUHHUCTPATUBHOTO perjlaMeHTa
Y WHBIX HOPMATHUBHBIX IIPABOBHIX aKTOB, YCTAHABIUBAIOIIUX TPCOOBAHIS
K IIPEIOCTaBICHUAIO My HUIIUIIAIEHOU YCIYTH, a TaKKe IPUHATHEM UMU PEIICHU

42. Texymmii KOHTPOIh 3a COONIOJIEHWEM W WCIIOJHEHHEM OTBETCTBECHHBIMHU
JOJDKHOCTHBEIMM JIMIIaMHu JlemapTaMeHTa IOJIOKEHWH AJIMUHHCTPAaTUBHOTO pETJIAMEHTa
W HHBIX HOPMAaTMBHEIX IIPaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUA K
NPEIOCTAaBICHUIO MyHUIUIIAIBPHOM YCIyrd, a TakkKe NPUHATHS WMH PEIICHHUA
OCYIIECTBIIETCA AUPEKTOPOM JlenapTaMeHTa, JTU00 JUIOM €r0 3aMENIAIOIIIM.

ITopsox ¥ NEpHOIUYHOCTH OCYIECTBICHHUS IIAHOBEIX U BHEIUTAHOBEIX IIPOBEPOK
IIOJIHOTHI ¥ KA49€CTBA IIPEJOCTABICHUS My HUIUIIAIGHOM YCITYTH, OPSIOK U (OPMEI
KOHTPOJIS ITOJTHOTHI ¥ Ka4eCTBa IPEOCTABICHIS My HUIIUIIAILHOM YCIyTH,

B TOM YHCJIE CO CTOPOHBI TPpaXKIaH, MX 00bETUHEHUIA U OpraHu3aIyii

43. KoHTpoIb IOJNHOTHI M KauecTBa IPEJOCTABICHUS MYyHHITUITAIGHON yCIyrH
BKJIIOYAaeT B ce0s IPOBENEHHE IUTAaHOBBIX IIPOBEPOK (OCYIIECTBIAETCS HAa OCHOBAHWHU
TONOBEIX IJAHOB DPa0OTHl YNOJHOMOYEHHOTO OpraHa) M BHEIUTAHOBHIX IPOBEPOK.
Ilpu mpoBepke MOTYT paccMaTpHBaTHCS BCE BOIPOCHL, CBA3aHHBIE C IMPEIOCTaBICHHEM
MYHHUIUIIAIBHON yCIyrd (KOMIUIEKCHBIE MPOBEPKH), WM OTACIBHBIA BOMPOC, CBSI3AHHBIN
C IPEIOCTABICHAEM MYHUIUIIAIBHON YCIyTH (TEMATUIECKHE TTPOBEPKH).

ITmaHOBEIE IPOBEPKH MTOJHOTHI ¥ KA4ECTBA NIPEIOCTABICHNUS MyHUIUIIATBHON YCIYTH
IPOBOJATCA IO PEIICHUIO PYKOBOIUTENA YIIOJHOMOYEHHOIO OpraHa w00 JuIa, €ro
3aMeINaroIIero.

BHenraHOBBIE IIPOBEPKH OCYIIECTBIAIOTCS B CBSI3M C MPOBEPKOM yCTpaHEHHMs paHee
BBIABIIEHHBIX HapyLICHUH, a TaKKe [0 KOHKPETHOMY OOpaIlleHHIO 3asiBUTENEH ¢ kamobaMu
Ha HapyIIeHHd HX IPaB U 3aKOHHBIX MHTEPECOB IIPU NPEAOCTABICHUM MYHHUIIMIAILHOMN
YCIIyTH, ¥ Ha3HAYaIOTCS pEIIEHWEM PYKOBOIUTENS YIIOJTHOMOYEHHOTO OpraHa Jim0Oo JuIa,
€ro 3aMellaroIIero.

B cay4ae mpoBeneHWs BHEIUIAHOBOI IPOBEPKU IO KOHKPETHOMY OOpaIlCHHIO,
obpaTtuBIIEMyCs HalpaBigeTcs MHGOPMAIUS O Pe3yJbTaTax MPOBEPKH, MPOBEICHHON II0
0o0paIeHuIo ¥ 0 Mepax, IPUHATHIX B OTHOIIIEHUH BUHOBHBIX JIHII.
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PaccMoTpenue jxano0sl 3asBUTEN OCYIIECTBISETCS B MOPSIIKE, MPEayCMOTPEHHOM
paszenoM V aiMUHUCTPATUBHOIO PErTIAMEHTA.

Jia  1npoBeneHus IIPOBEpKH (GOpMHUpPYETCS KOMHCCHI, B COCTaB KOTOPOM
BKJIFOYAIOTCS MyHULIAIIAJIBHBIE CIIy Kalllyie YIIOJHOMOYEHHOIO OpraHa.

Pe3ynpTaTel mpoBepKu OGOPMIISIOTCS aKTOM, B KOTOPOM OTMEYAIOTCS BBISBICHHEIC
HEJOCTATKH U IIPEIOKEHNUS 10 UX YCTPAHEHUIO.

AKT IOJITUCHIBAETCS TUIIAMH, YIACTBYIOIIUMH B MPOBECHUU IIPOBEPKH.

Ilo pesynbraraM DpOBENCHMS IPOBEPOK IIOJHOTHI M KauyecTBa MPEIOCTABICHU
MYHUIUIATGHON YCIYyIH B CIy4ae BBIABICHWS HapylUeHWH IIpaB 3asBUTEIICH BHUHOBHBIE
JUIa IPHUBIEKAIOTCI K OTBETCTBEHHOCTHM B COOTBETCTBMM C 3aKOHOJATEIBCTBOM
Poccuiickoii ®eneparun.

KoHTponb TONHOTEI M KadecTBa MPENOCTABICHHWS MYHHUIUIAIBPHON VCIyTH
CO CTOPOHBI I'paXkJjaH, UX O0bEIUHEHNU, OpraHU3aliil OCYIIECTBISETCS C UCTOIE30BaHIEM
COOTBETCTBYIOIIEH HH(pOpMaNMy, pa3MelmaeMoi Ha OQUIMATHHOM caiiTe, a TaKKe
C MCIIOJB30BaHUEM ajpeca 3JICKTPOHHOM II0YTHl YIOJIHOMOYEHHOIO OpraHa, B ¢opme
IIMCHMEHHBIX M YCTHBIX OOpameHuil B aapec agmuHucTpanuu Hedreroranckoro paiioHa,
O HaJIW4YuU B OEUCTBUAX (O€31eHCTBUM) OTBETCTBEHHBIX JIMII, a TAKXKE MPUHUMAEMBIX MU
pCIICHHIX, HApyIICHUN IOJIOXKEHUI HACTOALIErO aIMUHUCTPATUBHOIO PErVIAMEHTa U UHBIX
HOPMATHBHEIX IIPAaBOBBIX aKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUS K IPEIOCTABICHUIO
My HALIUIIAJIBHON Y CITyTH.

OTBETCTBEHHOCTH AOJKHOCTHBIX JIUIT, MYHHUITUIAIBHBIX CIyKAIIUX OpraHa,
IIPEIOCTABIAIONIET0 My HUIIMTNIATBHYIO YCIYTY, 1 PaOOTHUKOB OPraHU3AIHiA, YIaCTBY FOIIKIX
B €€ IIPEOCTABICHIN, 3a PEIICHUs U NelicTBUs (Oe3aeiicTBUE), IPUHUMAaEMEIe
(ocymiecTBIsIeMBI€) UMHU B XO/I€ IPEIOCTABICHUS My HUIUITAJIHHOMN yCITyTH,

B TOM YHCJI€ 32 HEOOOCHOBAaHHBIE MEXBEIOMCTBEHHBIE 3aIIPOCHI

44. JomxHocTHBIe muma J[lemapramenra, paboTHuku MO®I], OTBETCTBCHHEBIE
3a OCyIIECTBIICHUE COOTBETCTBYIOIIHX aIMUHUCTPATUBHBIX IpoLEenyp
AIMUHUCTPAaTUBHOIO perIaMeHTa, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTh B COOTBETCTBUMU
¢ 3aKoHOarensCcTBOM Poccmiickoii Denepanmu 3a perneHus u neiicteus (Oe3melicTaue),
IIPUHUMAaEMBIE (OCYIIECTBIIEMBIE) B X0O/I€ PEIOCTABICHNA My HUIUIAIBHON YCITyTH.

IlepconaiibHas OTBETCTBEHHOCTH JOJDKHOCTHBIX JUI| JlemapTamMeHTa U paOOTHHKOB
M®I] 3akpemnsercs B UX JODKHOCTHBIX MHCTPYKITUSX B COOTBETCTBHH C TPeOOBaHHMSIMU
3aKoHomarenscTBa Poccuiickolt ®enepanuu, 3aKOHOJATENHCTBA XaHTH-MaHCHICKOTO
aBTOHOMHOI0 OKpyra — FOrpsi.

B cootBercTBUM CcO cTaThel 9.6 3akoHa XaHTHI-MaHCHIICKOTO aBTOHOMHOT'O OKpYTa-
IOrper or 11.06.2010 Ne 102-03 «OO0 agMUHHCTPATUBHBEIX IPABOHAPYIICHHUIX
NO/DKHOCTHEIE imua Jlemapramenra, paGotHuku MOI] HecyT aAMUHHCTPAaTHBHYIO
OTBETCTBEHHOCTh 3a HapylleHue AIMUHHCTPATUBHOTO PETJIAaMEHTa, BBIPa3UBIIEEC
B HapyIIEHNU CPOKA PETUCTPAIMU 3aMpoca 3assBUTENA O MPEIOCTABICHUA MYHHUIUIIATBHOM
YCIYTH, CpOKa IPENOCTABICHWS MYHMIMIIAJBHOW YCIYTHM, B HEMPaBOMEPHBIX OTKa3ax
B IIpUeMe Yy 3agBUTEN [JOKYMEHTOB, MNPEAyCMOTPEHHBIX M TMPEeIOCTABICHUSA
MYHUIUIAIBHOA YCIyI'W, IPEJOCTAaBICHUN MYHUIIMIAIBHON YCIyTH, WCIPaBICHUN
IOMYINEHHBIX OIEYaTOK M OIMMMOOK B BBIJAHHBIX B peE3yJIbTare IMPeIOoCTaBICHUS
MYHHIUIAIBHOM yCIYyrd JOKyMEHTaX JMOO HapylIeHHWH YCTaHOBIEHHOTO CpOKa
OCYLUECTBICHUA TAKUX WCIPABICHUN, B MPEBHINICHUA MAKCUMAIHHOTO CPOKa OXKHTAHUS
B OYepeaM P IOoJade 3alpoca O IPeAOCTaBICHUN MyHUIMIAIBHON YCIyTH, a paBHO MPH
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TIOJYYCHHMHU Pe3yIbTaTa NPENOCTaBIe s My HULIMIIAIBHON YCIIyTH (32 UCKIIIOYEHUEM CPOKa
nofgaun 3anpoca B MOII), B HapymeHuu TpeOOBaHUII K IIOMEIIEHUSIM, B KOTOPBIX
MNPEIOCTABIIAIOTCA MYHHUIIAIIAIBHBIE YCIyTH, K 3aJly OXUITAHUS, MECTaM i1 3arlOJHCHUSI
3aIIPOCOB O IMPENOCTABICHUM MYHUIMNAIBHON YCIyTH, HH(MOPMAIMOHHBIM CTEHIAM
¢ o0pasnaMy UX 3allONHEHUS U MePeYHeM JOKYMEHTOB, HEOOXOMUMBIX IS IPENOCTABIECHIA
KaKI0 MYHUIUNAIBHONM YCIyrd (3a UCKIIOYEHHWEM TpPEOOBAaHMMA, VCTaHOBICHHBIX
K noMernenusmM M®LI).

V. Jlocy neGHbI (BHECY IeOHBIN) TOPSAOK 007KaJIOBaHUSA PEIICHUHN U NeHCTBHIA
(Ge3meticTBrA) OpraHa, MPEeJOCTABIIAIOIEI0 My HAITUIATBHYIO yeayry, M®I],
a TakxoKe WX JOJDKHOCTHBIX JIMII, My HUIIUIATBHBIX CITyKaluX, paOOTHUKOB

45. 3agBuTenb UMEET IIPaBO Ha JocyAe0HOE (BHECYAEOHOE) 00KaTOBAHUE PEIICHHMIA,
nevictBuii  (Ge3meiicTBus) JlemapTamMeHTa, €ro JOJDKHOCTHBIX JIMI, MYHHIAIAILHBIX
cryKamux, a Takke M®I[ u ero paGOTHHKOB, NMPUHATHIX (OCYIIECTBISEMBIX) B XOIE
IIPEIOCTABIICHN My HUIIMIIANBHOM ycyru (nanee - XKamo6a).

46. JKamnoba Ha pemenus, neiictBus (Oe3neiicTBue) mupekropa Jlemapramenra,
nojgaercs I'maBe Hedreroranckoro paiioHa depe3 yIpaBIeHHE IO BOIPOCAM MECTHOIO
CaMOyTIpaBJIeHUS U 0OpalleHusIM Tpakaad agMuaucTparnun Hedreroranckoro paiiona.

Kanoba Ha pemenus u neiictpus (6e31€HCTBUE) JODKHOCTHEIX JIHII, CIIELIMAINCTOB
JenapraMenTa, IpPENOCTaBIAIOIINX MYHUIMIANBHYIO YCIyTy, TMOJAaeTcd TUPEKTOPY
JenaprameHTa.

JKano6a Ha pemenus u aeiicteus (6e3neiicteue) M®LI moxaercs g pacCMOTPEHUS
B JlemapTaMeHT 3KOHOMMYECKOTO pa3BHTHS XaHTH-MaHCHHACKOr0 aBTOHOMHOTO OKpyTa-
FOrpHI.

Kanoba wHa pemenus u neiictBus  (OesmeiictBue) paboTHMKOB MOII,
MPEIOCTABIAIOMNX My HUITUITAJIBHYIO YCIYyTY, IogaeTcsa pykopoaurenro MOII.

477. NadopMupoBaHUE 3agBUTEINEH O TIOPSIKE ITOJA9M M PACCMOTPEHUS JKajlo0, B TOM
YHCIIE OCHOBaHHUA, CpPOKM IIONA4YM JKaJIOOBl, CPOKHA €€ pa3pemeHus, pe3yIbTaThl
paccMOTpeHHs OOpaIleHus, MOPSIOK JaTbHEHIEro 00XKalOBaHus PEIICHHUS, TPUHATOrO 110
Kajio0e, B cllydae HECOITacus ¢ HUM, OCYIIECTBIIETCS B CleMyIomux Gpopmax (1o BEIOOpY
3asIBUTEIIA):

—  YCTHOH (IIpy TMYHOM OOpAIIeHUN 3assBUTEIS W/WIH 110 TeJIe(OoHY);

— TKMCHMEHHOH (IIpH MUCHPMEHHOM OOpaIleHNH 3aSBUTEN IT0 IOYTE, DJIEKTPOHHOM
moure, pakcy);

— Ha uHGOPMAIMOHHOM CTEHJE€ B MECTaX MPEIOCTABICHAS MYyHHIUIIAILHOMN
yeayru;

— B (opMe HHPOPMALMOHHBIX (TEKCTOBHIX) MaTEPHUAIOB B HHOOPMAIXOHHO-
TENCKOMMYHHUKAIMOHHOM cetd MHTepHeT (Ha OQUIMAIBHOM caiiTe OpraHoB MECTHOIO
camoynpasinenus Hedreroranckoro paitoHa Bo BKiIamke «MyHHIUTIANIBHBIC YCIYIT»),
B (enepanbHON TroCyJapCTBEHHOW WHGPOpPMAIMOHHON cucTeMe «EMUHBIA mopTan
rOCyJapCTBEHHBIX U MyHHUIUIIAIBHEIX yCIyT (QyHKImiA)» www.gosuslugi.ru.

48. IlepedyeHb HOPMAaTHBHBIX IPAaBOBBIX aKTOB, PETYJIHUPYIOMMX HOPAIOK
nocyneOHoro (BHecyneOHOro) oOXaloBaHUSA pelieHuit u JeiicTBuil  (Ge3meicTBUs)
Henapramenta, M®I], a Takke WX MOHKHOCTHBIX JIHI, MYHHUIUIIAIBHBIX CIIyKaIIUX,
PpabOTHUKOB:

—  @enepanpHbli 3aK0H Ne 210-03;
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— IIOCTaHOBIeHWE anMuHMcTpanuu Hedrteroranckoro paitora or 26.03.2018
Ne 425-ma-ama «O mopsiike NOAavy W PAcCMOTPEHHUS Kalo0 Ha pelIeHMs M JeHCTBHA
(OGe3meiicTBUE) CTPYKTYpHBIX IoApasfencHuit ammunuctpannu Hedreroranckoro paiiona,
HX JO/DKHOCTHBIX JIML, MYHUIIUIANIBGHBIX CIyXKaIlluX, a Takoke Ha pPEIIeHUWS W JeHCTBHA
(6esnelicTBEe) MHOrOQYHKIHMOHAIBHOTO I[EHTPa, PaOOTHHKOB MHOIO(YHKIMOHAIBHOIO
LIEHTPa IPU NPENOCTaBICHIH My HUIIUIATBHEIX YCIyT»;

— AJIMUHUCTpPATHBHBIN PETTaAMEHT.
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IIpunoxenue

K aJIMAHUCTPAaTUBHOMY PETJIAMEHTY
IPEIOCTABICHUS My HUIUIIATbHON
ycnyru «/lada mucpMeHHBIX
Pa3bsICHEHUIA HAJIOrOIIaTeNbIIIKAM
¥ HaJIOTOBBIM areHTaM II0 BOIIpocam
IPUMEHEHNS HOPMATUBHBIX
IpaBoBhIX akToB Hedreroranckoro
MYHHUIUIIAIBHOIO paioHa XaHThI-
MaHcuiCKOro aBTOHOMHOIO

okpyra — FOrpsl 0 MECTHBIX Hajlorax
u cOopax»

IIpumepHas popma 3asBiIeHUS
B JlenapramenT ¢unancoB Hedreroranckoro paiiona

oT

(bammmus, mMs U (IPU HATMIHUN) OTYECTBO,

PEKBU3UTEI JOKYMEHTA, Y IOCTOBCPAIOIIETO JHIYHOCTD JJIA (1)I/I3I/I'-ICCKOFO J'II/II_Ia)

MecTo KHUTENHCTBA:

(TIOYTOBEIH aZipec 3asSBUTEN, 10 KOTOPOMY
JIOJDKEH OBITH HampaBlieH OTBET)

(KOHTaKTHBIN TeNe(pOH 3asBUTEIIA)

3ASIBJIEHUE!

VHH
KanmactpoBslii HOMep 00beKTa HeTBIKIUMOCTH
Anpec (MecTo pacioiIokKeHus) 00BEKTa HeIBIKUMOCTH

P A3PCIMICHHOC HUCIIOJIB30BaHUC 00BeKTa HCIABHJKHUMOCTH

IInomanes 00LEKTA HEABUKUMOCTHA
KamactpoBas cToUMOCTE 00BEKTa HEIBIKHUMOCTH

! ITuceMeHHOE OOpalleHne FOPUAMIECKOTO TUIa 0GOpMILeTcs Ha €ro (GUPMEHHOM ONaHKe ¢ yKa3aHHEM
PEKBH3UTOB 3aABUTENA, JaThl M PETUCTPAlMOHHOI0 HoMepa, Gammnuy 1 HoMepa TenedoHa HCTIOTHUTENS 32 TOAIHCHI0
PYKOBOIUTEIS MM JOIGKHOCTHOTO JIUIIA, UMEIOIIEro IPaBo MOIIUCH COOTBETCTBYIOMIX JOKYMEHTOB.
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Pe3ynpTar MyHMIMIIANBHOM yCIIyTH IPOINY MPETOCTABUTE (OMMEMUMb HYHCHOE):
[ ] npu meramoM o6parmennu B yromHOMOYEHHBIH Opras
[ ] opu muusom obpameHum B MHOTO(YHKIOHATBHEIA LEHTP IPEJOCTABIEHHS
TOCYJapCTBEHHBIX ¥ My HUIUIATIBHEIX YCIIyT

IMoCpeEaACTBOM II0OYTOBOM CBS3U

IIpunoxenue: (npu Hanuvuu-nepeyUcIUmy)

Hara HOJIHUCH pacmupoBKa NOIIUCH
(0na usuueckux nuy)

) A



